Understanding
Your Building's
Energy Performance

A Step-by-Step Guide to Benchmarking Using
Portfolio Manager

Overview

The Environmental Protection Agency’s (EPA) ENERGY STAR® Portfolio Manager is a free online tool you can use to
measure and track energy and water consumption, as well as greenhouse gas emissions—all in a secure online
environment.

Southern California Edison (SCE) has created this document to provide step-by-step instructions for registering to
access energy usage data on Portfolio Manager to benchmark your buildings. Benchmarking enables you to
compare your building’s energy performance with that of similar buildings. All building types can be entered into
Portfolio Manager, resulting in energy and water benchmark values.

Some buildings will also receive an ENERGY STAR score, indicating energy efficiency on a 1-100 scale, with 1 being
low and 100 being high. A score of 75 or better indicates top performance, and means your building may be
eligible to earn the ENERGY STAR label and recognition. For the building types that currently are not eligible to
receive this score, EPA provides a list of reference energy performance targets which are based on the median
energy use calculated across similar types of buildings.

Property/Building Registration Process
You begin the registration process by:

e Registering for a SCE.com account (if you do not already have one)
e  Setting up your property(ies)/building(s).
e Identifying building tenants.

Once the registration process is complete on SCE.com, you receive an alpha-numerical Data Sharing Key. This key is
entered when you set up your account in Portfolio Manager. The Data Sharing Key enables the building’s energy
usage data to transfer from SCE to Portfolio Manager. Initially, this will be the most recent 24 months of your
building’s electric energy use. Thereafter, monthly energy data will be added automatically.

This guide will walk you through the process of registering to benchmark your building(s) on SCE.com and on
Portfolio Manager. SCE also offers free in-person benchmarking classes on how to use Portfolio Manager called
Benchmarking Energy Use in Buildings. To register for the next class, visit:
https://www.sce.com/wps/portal/home/business/Energy-Education-Center/.

SOUTHERN CALIFORNIA h ENERGY STARm

EDISON PortfoliolVlanager"

An EDISON INTERNATIONAL®™ Company


https://www.sce.com/wps/portal/home/business/Energy-Education-Center/

Links and Resources

e  SCE’s Benchmarking Website: www.sce.com/benchmarking

e  SCE Benchmarking Email: benchmarking@sce.com

e ENERGY STAR’s Portfolio Manager Benchmarking Website: www.energystar.gov/benchmark

e  For general ENERGY STAR Portfolio Manager questions visit www.energystar.gov/buildingshelp.

e  For more information about compliance with the AB 802 Building Energy Benchmarking Program, visit
http://www.energy.ca.gov/benchmarking/.
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- Gather Data for Benchmarking
h

The gathering of required data to benchmark a building(s) is usually the most laborious of all steps, as well as the
step that requires the most accuracy. Incorrect data may lead to incorrect benchmarking results. This section
outlines some of the information you will need to register your property(ies) and building(s).

Property Information

A. Identify the property(ies) and the number of buildings on each property.

B. Note each property’s name, street address, ZIP/postal code, year property was built.
Building Information

A. Note the street address and ZIP/postal code of each building on the property. If a building is part of a
multi-family dwelling, do not include apartment or unit numbers.

Identify the building type (e.g., commercial or residential) for each building on the property.

Identify the number of tenants in each building on the property.

o 0 =

Gross floor area in square feet of each building on the property.

E. Property use details (e.g., weekly operating hours, number of computers, number of workers on the main
shift, etc.) that are specific to the property. See http://www.energystar.gov/buildings/tools-and-
resources/list-portfolio-manager-property-types-definitions-and-use-details for specific data needed for
your property type.

Other Information
A. Collect the additional information you may need to complete the registration process.

e Email Address
Unless otherwise specified, SCE will use your Primary Email Address to communicate with you
during the registration process. When sharing the SCE.com account with others for benchmarking
purposes, it is advisable to set up a unique User ID and Password — one that is not associated with
an individual.

If you have any questions, email benchmarking@sce.com.

You now have all the information you need to benchmark your building. Proceed to Step 2.
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DD Create a SCE.com Account (if you do not have one)
EFEFEFErE]

NOTE

All screen shots are shown below the text describing the screen.

Tip: If you have the ability to have two screens on your computer open at the same time, keep this

step by step guide open while you enter information on SCE.com and in the Portfolio Manager.

1. Open SCE.com.

The SCE.com Home page displays.

2. Scroll down to the bottom and click Your Business.

WELCOME

Apr 12, 2018

Apr 12, 2018

ENERGY FOR
., WHAT'S AHFAD®, |

_ ] ebison

ENGLISH ~

I Q Search

Register

@

Quick Links

Pay Your Bill

Check Power Outages

Turn On/Turn OFf Service
Install Service/Local Planning
Find Rebates

Contact Us
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CONTACT US

Report an Outage: 1-800-611-1911

Customer Support: 1-800-655-4555
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Step 2: Create a SCE.com Account

3. Inthe navigation section, go to Tools & Resources > Benchmark Your Building.

_lebison

Home > Your Business
Your Home 4

) Get Energy Saving Solutions
Your Business
Receive valuable insights with our Business

. Energy il

] L

MyZccountEenelis 4 N 0
Savings & Incentives 4 £

Savings By Business Type

Tools & Resources

Energy for What's Ahead® Q search A Log In/Register

Quick Services 4 Let's Get Down to Business.

The Benchmarking landing page displays that guides you through the registration process.

NOTE

process.

You must be registered on SCE.com first before beginning the Benchmarking Portal registration

Going forward, references to a building owner include a consultant/agent acting on behalf of the

owner.
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Step 2: Create a SCE.com Account

3a. If you have an SCE.com account, Log In and proceed to the next section, Step 3: Enter Property/Building
Information, on page 9.

3b. If you do not have a SCE.com account, click Register Now and complete the registration process by proceeding
to 4 on page 6 after reading the Note below.

SOUTHERN CALIFORNIA

EDISON

Energy for What's Ahead” Q search AL LogIn/Register

Quick Services p Benchmark Your Building

Home > Your Business > Tools & Resources > Benchmark Your Building
Your Home 4
What is Benchmarking?

Benchmarking is a ne cost way to measure yeur building's energy performance and compare it to other buildings using

Your Business —  the ENERGY STAR® Portfolio Manager®.

The Pertfolio Manager will score your building from 1 to 100, allowing you to track energy use and verify improvements for
building managers, contractors and tenants.

Qverview - Your Business
My Account Benefits y
Savings & Incentives 4 Getting Started

Savings By Business Type‘

Leog in to start setting up your properties and buildings. If you don't already have an account, click Register Now to begin. Once
complete, enter the Data Sharing Key into your ENERGY STAR® Portfolio Manager® account to begin receiving automatic

uploads of your building's aggregated energy usage is typically uploaded within 48 hours.

Overview - Tools & LOg In
Resources

Tools & Resources

Create New Account

Energy Advisor ‘ User ID / Email ‘

SCE EnergyManager® E
‘ Passward ‘ OR Register Now >

Bepcpmark Your

Building Forgot your password? Reset Password

When registering for an SCE.com Benchmarking account, you are directed to a page that enables you to set up
a User ID and Password.
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Step 2: Create a SCE.com Account

4. Enter your First and Last Names.

Tip: It is recommended that you set up a unique User ID (email) and password when sharing the account. Use
an email address that is both shared and checked frequently and a password that can be shared. Also, ensure

that the email address you plan to use has not been previously registered as a SCE.com user ID.

Energy for What's Ahead”

5. Enter an Email Address.
6. Enter a Password.
7. Confirm your new Password.
8. Click Next.
EDISON

Q Search

User Registration

Verify Email

Provide Info

Register a New SCE.com User ID for Benchmarking

Enter Your Name

Create a User ID

i

Cancel X

The Terms and Conditions window displays.

Revised 06/13/2018
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Step 2: Create a SCE.com Account

9. Read the Terms and Conditions, and then click I have read and agreed button.

Terms & Conditions

1. General & Eligibility.

= SCE's online Autemated Benchmarking Service allows SCE fo electronically upload your
building’s aggregated energy usage, as well as to view, create, access and medify such
data in the Envirenmental Protection Agency (EPA) Portfolio Manager database.

To use this service, you understand that you must be the building owner or the
authorized representative of the building owner of the buildings designated ("Buildings"),
and you may be required to provide proof of Building ownership prior to accessing data.
You represent that you are the awner, or authorized representative of the owner, of these
Buildings.

Cancel X | have read and agree >

The Check Your Email page displays.

Check Your Email! Your Registration is Pending

m

|
Provide Info Verify Email

A verification email has been sent to:

[ T — -

Please click the link in that email to verify your email address and complete your registration.

Your Details

First Name T

Last Name RERES

Email g L e e

10. Open your email account, and click the link provided to verify your email address.

If you do not verify your email address within 24 hours, your SCE.com User ID registration will be

canceled.
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Step 2: Create a SCE.com Account

Once the link is clicked in your email, you are directed to the Benchmarking login page.

11. Log In.

EDISON

Energy for What's Ahead®

Quick Services 4
Your Home 4

Your Business

Overview - Your Business
My Account Benefits 4
Savings & Incentives 4
Savings By Business Type 4
Tools & Resources

Overview - Tools &
Resources

Energy Advisor

SCE EnergyManager®

Benchmark Your
Building

Interest Free Energy
Efficiency Financing

Mobilehome Park Utility
Upgrade Program

Benchmark Your Building

Home > Your Business > Tools & Resources = Benchmark Your Building

What is Benchmarking?
Benchmarking is a no cost way to measure your building's energy performd
the ENERGY STAR® Portfolio Manager®.

The Portfolio Manager will score your building from 1 fo 100, allowing you f
building managers, contractors and tenants

Getting Started

Log in to start setting up your properties and buildings. If you don't already
complete, enter the Data Sharing Key into your ENERGY STAR® Portfolio
uploads of your building's aggregated energy usage data. Data is typically

LogIn

R ———— o|)E

| ol OR

Forgot your password? Reset Password

‘ D Remember Me ‘

Log In >

The Benchmarking Dashboard displays.

Cevison
Energy for What's Ahead"

Profile | Data Sharing | Overview

Profile

Data Sharing

Data Sharing Overview

Authorize A Third Party

Benchmarking
Dashboard

Overview

Your Home
Your Business

Customer Support 4

Use this dashboard to create and manage all the properties and buildings whose usage data you want to have automatically
uploaded to ENERGY STAR® Portfolio Manager®.

Q searen L testtent

My Account Benchmarking Dashboal

Home > MySCE > Dala Sharing > Benchmarking Dashboard

Benchmarking Dashboard

You have no properties or buildings entered.

Partners & Vendors 4
Outage Center 4 Looking for more information?
Safe
e 4 contactUs
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Step 2: Create a SCE.com Account

NOTE If you have an SCE.com account but have not completed the Benchmarking Registration process,
navigate to the Benchmarking Log In page as described in 1-2, Log In, and continue the
registration process.

If you have registered to benchmark your Property/Building(s) previously and have not read and
accepted the Updated Benchmarking Terms and Conditions, you will do the following:

1. Loglin.
The Updated Benchmarking Terms & Conditions display.

2. Read the Updated Benchmarking Terms and Conditions (click the Show More button to see
all Terms and Conditions).

3. Check the box next to | have read and agree to the Terms and Conditions.
4. Click Next.

L ebison

Energy for What's Ahead" Q, search L

Billing & Payments | Usage & Energy Management | Profile | Device Management | Data Sharing | Overview

Updated Benchmarking Temrms and Conditions

We've Updated our Benchmarking
Terms & Conditions

Please review and agree to the SCE Terms & Conditions for
hbenchmarking.

Terms and Conditions Print

1. General & Eligibility.
= SCE's online Automated Benchmarking Service allows SGE to
electronically upload your building's aggregated energy usage, as
well as to view, create, access and modify such data in the
Environmental Protection Agency (EPA) Portfolio Manager

database
————————————————————————————————
3 ! | E‘J [ have read and agree to the Terms & Cenditions) ° |

Clicking Next directs you to the Benchmarking Dashboard.
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A Step-by-Step Guide to Benchmarking Using Portfolio Manager

DD Enter Property/Building Information

1. If notlogged into SCE.com go to Your Business > Tools & Resources > Benchmark Your Building.
2. Log In with your SCE.com User ID and Password.

The Benchmarking Dashboard displays.
3. Click Add Property.

Energy for What's Ahead” Q search L

Profile | Data Sharing | Overview

My Account Benchmarking Dashboard

Home = MySCE = Data Sharing = Benchmarking Dashboard x

Profile 4
Data Sharing

Data Sharing Overview

Benchmarking Dashboard

Authorize A Third Party

Benchmarking
Dashboard Use this dashboard to create and manage all the properties and buildings whose usage data you want to have automatically
uploaded to ENERGY STAR® Partfolic Manager®.
Overview
Quick Services 4 €@ Add Property What's this? >
Your Home 4
Your Business 4

You have no properties or buildings entered.
Customer Suppert 4

Partners & Vendors 4

Qutage Center 4 Looking for more information? e

Safi
atety 4 Contact Us v

The Add Properties & Buildings window displays.
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Step 3: Enter Property/Building Information

Note the reminder that data cannot be shared for buildings with less than 5 tenants if any tenant is residential.

4. Enter the Property Name.
5. Click Next.

SOUTHERY CALIFOHNIA

Energy for What's Ahead”

Q search

Profile | Data Sharing | Overview

Add Properties & Buildings
o (2 ©
Add Property

@ Data cannot be shared for buildings with less than & tenants if any tenant is residential.

Property Name What is this? = ! 4

XYZ Property Q

Cancel % < Previous A

The next window that displays shows the property entered and provides a button to Add a Building(s).

6. Click Add A Building.

S evissn

Energy for What's Ahead”

Q Search

Profile | Data Sharing | Overview

v 2] @)
Add Buildings

Property: XYZ Property

No buildings added yet.

© Add A Building 6

Cancel x < Previous Next

Revised 06/13/2018
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Step 3: Enter Property/Building Information

The Add Buildings window displays.

NOTE Beginning in 2018 and annually thereafter, a covered commercial building that has more than
50,000 square feet of gross floor area and no active residential utility accounts must register due
to the AB 802 Public Disclosure requirement.

Beginning in 2019 and annually thereafter, a covered building where there are 17+ residential
active utility accounts and more than 50,000 square feet of gross floor area must register due to
the AB 802 Public Disclosure requirement.

The data obtained for covered buildings that are required to register must be reported to the
Energy Commission.

7. Enter a Building Name.

8. Click Yes if you are . . .adding this building to comply with the Building Energy Use Benchmarking and Public
Disclosure Program. Click No if not.

9. Click Add This Building.

S esigon

Energy for What's Ahead” Q search
Profile | Data Sharing | Owverview
Add Properties & Buildings
v o (3)

Add Buildings

Property: XYZ Property

No buildings added yet.

Building Name What is this? > 7
| Building 1 Ql

Are you adding this building to comply with the Building Energy Use Benchmarking and Public

Disclosure Program?

D e|

O |

Cancel x © AddThis Building 4 9

The next window displays the added building to the property.
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Step 3: Enter Property/Building Information

10. Continue adding buildings to the property by clicking Add Another Building, or click Next when finished
adding buildings.

SOUIERN CALIEOR
EDISON
Energy for What's Ahead” Q, search

Profile | Data Sharing | Overview

v 2 3
Add Buildings

Property: XYZ Property

Building(s) added to this property:

Building 1

X
© Add Another Building 10
Cancel x £ Previous

After clicking Next, the Enter Addresses window displays.
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Step 3: Enter Property/Building Information

Add Building Addresses

The following instructions provide a guide to entering addresses for buildings.

¢ Buildings with multiple addresses: Enter each address that applies to the building. Example: A
commercial building with unique addresses for each business renting space (e.g., 123 Any Street, 125 Any
Street, 127 Any Street).

4 Buildings with multiple units or apartments: Enter one address for each building without identifying
tenant units or apartments. Example: An apartment building with multiple units (e.g., 123 Any Street
instead of 123 Any Street, Unit A, 123 Any Street, Unit B). You can select the tenants that live at the
specified address. You do not need to identify the address for the individual units.
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Step 3: Enter Property/Building Information

4 Apartment complexes with multiple buildings: Enter addresses for each building in the complex, but not
the units within a building. Example: An apartment complex with 26 buildings, each with 12 units —
addresses are entered for the buildings (e.g., 123 Any Street Bldg R, 123 Any Street Bldg S, etc.) but not
the individual units. Tenants are selected based on the building address.

==

4 Buildings with both multiple addresses and units or apartments: Enter the unique address(es) separately
and the units or apartments under one address. Example: A high-rise apartment complex with multiple
dwellings (one address) and cleaners, deli, and pharmacy within the building, each with different unique
addresses (e.g., dwellings: 123 Any Street; businesses: 124 Any Street, 125 Any Street, and 126 Any
Street).
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Step 3: Enter Property/Building Information

11. Click Add An Address.

SOUIMEIN CALIFDRNIA

DISON

Energy for What's Ahead” Q search

Profile | Data Sharing | Overview

v v o

@ Enter Addresses

You will be unable to add or edit addresses after this step.

If you are having trouble locating an address in our system, please refer to the Service Address
Iocated on the customer's SCE bill. For additional help please contact us before completing this
step.

Property: XYZ Property

Add all addresses associated with your property

Add Properties & Buildings

11

@ Add An Address

Cancel x < Previous Submit

The Enter Addresses window displays.
12. Enter the Zip Code for the Property.
13. Click Next.

Energy for What's Anead" Q search

Profile | Data Sharing | Overview

Add Properties & Buildings

v v (5]

@ Enter Addresses

“You will be unable to add or edit addresses after this step.

If you are having trouble locating an address in our system, please refer to the Service Address
Iocated on the customer's SCE bill. For additional help please contact us before completing this
step.

Property: XYZ Property

Add all addresses associated with your property

Enter ZIP Code 12
91730 (] |

— 13
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Step 3: Enter Property/Building Information

The next window that displays enables you to enter the Street Number and Name.
14. Enter the Street Number and Street Name.
15. Click Next.

_IEpbisoN

Energy for What's Ahead" Q search

Profile | Data Sharing | Overview

Add Properties & Buildings

v v (3]

Q Enter Addresses

You will be unable to add or edit addresses after this step.

If you are having trouble locating an address in our system, please refer to the Service Address
located on the customer's SCE bill. For additional help please contact us before completing this
step

Property: XYZ Property

Add all addresses associated with your property

Now, enter the street number and street name: 1 4
| 44444 °|| Any Street °|

ZIP Code: 91730

15

Cancel x < Previous| Next >

Revised 06/13/2018
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Step 3: Enter Property/Building Information

NOTE

If the street number or name entered does not match one that actually exists, clicking Next will

display a drop-down field from which to select the correct address.

SOUTHERN CALIFORNIA

EDISON

Energy for What's Ahead" Q search

Profile Data Sharing Ooverview

Add Properties & Buildings

v v o

¢ Enter Addresses

‘You will be unable to add or edit addresses after this step.

If you are having trouble locating an address in our system, please refer to the Service Address
located on the customer's SCE bill. For additional help please contact us before completing this
step.

Property: XYZ Property

Add all addresses associated with your property

MNow, enter the street number and street name:

| 44444 Q |

ANY STREET

— © -]

ZIP Code: 81730

Cancel x £ Previous

Once the correct address is selected and you click Next, a window displays for you to confirm the address.

Revised 06/13/2018
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Step 3: Enter Property/Building Information

You can click the Incorrect Address? button to edit the address if needed.

16. If the address is correct, click Next.

SOUIHERN CALIFORNA

EDISON

Energy for What's Ahead”

Q search
Profile | Data Sharing | Overview

Add Properties & Buildings

v v 5]
Q Enter Addresses

You will be unable to add or edit addresses after this step.

If you are having trouble locating an address in our system, please refer to the Service Address

located on the customer's SCE bill. For additional help please contact us before completing this
step.

Property: XYZ Property

Add all addresses associated with your property

Is this the correct address, select “Next" to continue.

T R SR TP

RANCHO CUCAMONGA CA 91730

Incorrect Address?

Cancel x 1 6

< Previous. Next >

After adding an address, you are returned to the window where you can click Add Another Address, if
applicable.

SOUIMERN CALIFORNA

DISON

Energy for What's Ahead” Q search

Profile | Data Sharing | Overview

Add Properiies & Buildings

v v 5 )
¢ Enter Addresses

You will be unable to add or edit addresses after this step.

If you are having trouble locating an address in our system, please refer to the Service Address

located on the customer's SCE bill. For additional help please contact us before complsting this
step.

Property:

Addresses added to this property:

© AddAn Address
Cancel x < Previous
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Step 3: Enter Property/Building Information

17. Add any additional property/building addresses as applicable.
18. Click Submit when finished adding addresses.

¢ Enter Addresses

You will be unable to add or edit addreszes after this step.

If you are having trouble locating an address in our system, please refer to the Service Address
located on the customer's SCE bill. For additional help please contact us before completing this
step.

Property: XYZ Property

Addresses added to this property:
9406

9407

17

x

k4
© Add An Address -
Cancel x < Previous %E

A Building(s) and/or Address(es) can be removed as desired by clicking the X next it in the building
NOTE . . .
and/or address confirmation window.

¢ Enter Addresses

You will be unable to add or edit addresses after this step

If you are having trouble locating an address in our system, please refer to the Service Address
located on the customer's SCE hill. For additional help please contact us before completing this
step.

Property: XYZ Property

Addresses added to this property:
9405

407

X
@ Add An Address
Cancel x < Previous
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Step 3: Enter Property/Building Information

Once all property/building addresses have been entered and submitted, the Property Profile Confirmation

window displays.

19. Click Return to Dashboard.

SOUTHERN CALIFORNIA

ON

Profile | Data Sharing | Overview

Your property profile has been saved.

Please return to the Dashboard to begin assigning tenants to each of the buildings you have just created.

Property

Energy for What's Ahead* Q search

Property Name

XYZ Property

Property ID 3389
Buildings Added 2
Associated Addresses 9406 " A

RANCHO CUCAMONGA, CA 91730

9407 IR
RANCHO CUCAMONGA, CA 91730

=== H:1 d
Retumn to Dashboard >

E S

Property Profile Confirnation

Print

The Benchmarking Dashboard displays. Note that you can continue to add a Property or Building as required.
Also note that Action is Required (Add Tenants) for each building to complete the registration. Adding tenants

is described in Step 4 beginning on the next page.

Home > MySCE » Data Sharing > Benchmarking Dashboard

Profile 4

Data Sharing

Data Sharing Overview

Benchmarking Dashboard

Authorize A Third Farty

Benchmarking
Dashbaard Use this deshboard to creste and manage sll the properties and buildings whose usage dsts you want to have sutomatioslly
uplosdad to ENERGY STAR® Portfolio Manager®.

Overview

Quick Services 4 © Add Property What's this? =

Your Home 4

XYZ Property RANCHO CUCAMONGA. CA 2 Buildings
ACTION REQUIRED 21730

Your Business 4

Customer Support 4

My Account Benchmarking Dashboard

x

Edit

JAdd Building ‘What's this? >
Partners & Vendors
4
Building 1 0 Meters
Outage Center 4 ﬁ ACTION REQUIRED h
Safety 4 Add Tenants =
ﬁ Building 2 0 Meters
ACTION REQUIRED h
Add Tenants =
Close X
Revised 06/13/2018
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Building Tenant Set-u
° ’

Tenant Authorization (if required)

Commercial buildings with fewer than three (3) tenants need tenant consent before the registration process can
be completed.

NOTE At this time, residential buildings with fewer than five (5) tenants cannot register to benchmark data
via Portfolio Manager.

Also, mixed use buildings with fewer than five (5) residential tenants cannot register to benchmark
data via Portfolio Manager.

If Tenant Authorization is required, a button is provided on the Data Sharing Key confirmation page to download
an Authorization Form. This form can be given to your tenant(s). A link to instructions on completing the form is
also provided.

You will still receive a Data Sharing Key for each building set up and can create and set up an account in Portfolio
Manager for each building, but no data will be shared until all authorization forms are received and approved.

If Tenant Authorization is not required, you will not see the button and link.
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This section outlines the steps for setting up tenants in the Benchmarking Portal. If not logged in, navigate to the
Benchmark Your Building log in page on SCE.com, and Log In.

The Benchmarking Dashboard displays.
1. Onthe Benchmarking Dashboard, click the down-arrow next to a Property to display its buildings.

There may be multiple property blocks with their associated buildings, depending on the number of properties
and buildings you set up in the previous Step.

2. Inone of the building blocks, click Add Tenants.

SOUIHERN CALIEORNIA

EDISON

Energy for What's Ahead® Q search 1

Profile | Data Sharing | Overview

My Account Benchmarking Dashboard

Home = MySCE = Data Sharing = Benchmarking Dashboard
Profile

Data Sharing

Data Sharing Overview

Benchmarking Dashboard

Authonze A Third Party

Benchmarking
Dashboard Use this dashboard to create and manage all the properties and buildings whose usage data you want to have automatically
uploaded to ENERGY STAR® Porifolic Manager®.

Overview

Quick Services 4 © AddProperty What's this? >
Your Home 4 1
XYZ Property RANCHO CUCAMONGA, CA 2 Buildings G‘

ACTION REQUIRED 91730
Your Business 4
Customer Support 4 Edit
Add Building What's this? =
Partners & Vendors 4
ﬁ Building 1 0 Meters
Outage Center 4 ACTION REQUIRED
E
Safety 4 Add Tenants > 1
ﬁ Building 2 0 Meters
ACTION REQUIRED
Add Tenants >
Close X
NOTE Blocks are color-coded: red means that action is required, and green means no action is required.
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The Select Tenants window displays.

3. Expand the applicable address block to see all tenants and their meters associated with the address.

Energy for What's Ahead"

Profile | Data Sharing | Overview

Select Tenants

Select Tenants

Assign tenants to your building(s).

Building 1
Meters Selected: 0

Select tenants per address:

Q search

Done

PN 3
9406 {I—AI
‘ D Select All
Displayed
D . Unit Meter: ACTIVE
,,,,,,,,, 1608

9407

Cancel x

The expanded address displays a list of all building tenants at the address.

4. Check the boxes next to each tenant (Active and Inactive), or check the Select All Displayed checkbox if all
tenants displayed are associated with the building.

5. Click Done.

Home > MySCE > Data Sharing

Select Tenants

Assign tenants to your building(s).

XYZ Property
Meters Selected: 25

Select tenants per address:

Done

9406: py
Select All
E'JD\sp\ayad o
El’ Unit 108 Meter: AGTIVE
****** 46
‘E{ Unit200  Meter ACTIVE ‘
...... a73
El/ Unit206  Meter ACTIVE
,,,,,, bz
E'/ Unit208  Meter ACTIVE
,,,,,, -
‘Ef Unit112  Meter ACTIVE ‘
,,,,,, -
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NOTE

with the specific address.

The example below displays multiple tenants for the address. Only select the tenants associated

If there is a long list of tenants associated with the address, click the Next link at the bottom to

display additional tenants.

4 Unit 105  Mster: ACTIVE
seremesr 2D
4 Unit216  Mster: ACTIVE
diEkkkkEkd 22
| \/[ Unit Meter: ACTIVE
E st ] ?8
< Previoug] Next >

If Select All Displayed is checked for the first group displayed in a long list, you will need to
check it again when displaying each additional group.

The Data Sharing confirmation page displays.

Each building that is registered will receive a unique key. The Data Sharing Key enables SCE to transfer the

building data to Portfolio Manager. You access your building energy usage data in Portfolio Manager.

Revised 06/13/2018
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6. Click Return to Dashboard.

SOUTHERN CALIFORNIA

EDISO

Energy for What's Ahead" Q, search

Profile | Data Sharing | Overview

Data Sharing Key

You have successfully mapped meters to your building.

Next Step

You can now enter the following Data Sharing Key for this building into your ENERGY STAR® Porifolic Manager®. You can find
our Data Sharing Key at any time on your Benchmarking Dashboard.

Qg ODY DTT?U RR How to add your Data Sharing Key to Portfolio Manager =

N

Property
Property Name XYZ Property
Property ID 3045
Buildings Added 2
Buildings
Building Name Building 1
SCE Building ID 3411
Public Disclosure Compliance No

Retumn to Dashboard »

The Dashboard shows that Action is Required — the Data Sharing Key is entered in Portfolio Manager.

XYZ Property RANCHO CUCAMONGA, 2 Buildings ~
ACTION REQUIRED CA 91730

Add Building What's this? >

Edit

Building 1 5 Meters e
ACTION REQUIRED

Enter Data Sharing Key >

NOTE

The Data Sharing Key should be entered into Portfolio Manager as soon as possible. This will

ensure that data sharing will begin promptly once the authorization forms are approved.

If the building has three or more commercial tenants or five or more residential tenants, tenant consent is not
required to share building electrical data.

Revised 06/13/2018
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Tenant Authorization Form

Authorization Forms are only necessary when a commercial building has fewer than three (3) tenants, none of
whom are residential.

If required, an Authorization Form is provided for each tenant. Each form can be downloaded and given to your
tenants to complete and sign.

Submit all completed Authorization Forms via email to 3rdparty@sce.com.

For help filling out and submitting authorization forms, please refer to the Authorization Form Instructions posted
below the form in the Benchmarking Portal.

The Authorization Form is designed to protect the privacy rights of SCE’s customers. Any alterations to the form
after it has been executed by a customer will render it null and void.

If tenant consent is required, you will need to complete the following steps.

Users logged in with a linked account can skip to step 10.
NOTE g8 p p

7. Once tenants are selected and you click the Done button, you are prompted to provide a Customer Account
(CA) number, if you have one. If you click Yes, proceed to 8a below. If you click No, proceed to 8b on page 27.

8a. Click Yes to link your CA Number to the building and enter your Customer Account Number and Billing Zip
Code.

9a. Click Next.

Energy for What's Ahead” Q search L

Profile | DataSharing | Overview

My Account Link Your Customer Account Number

4 Customer Account Information n

profile
Data Sharing
Data Sharing Overview Property: #0000

Authorize A Third Party

Benchmarking
Dashboard Do you already have an SCE Custemer Account Number?

Overview Why are we asking this?

In arder for us to process your tenant autherization request, you'll need a Customer

Quick Services 4 Account Number. If you don't have one, thal's okay - we can create one for you

Your Home
4 [@ ]
Your Business
4 | Customer Account Number (2-XX-XXX-XXXX) 8a
‘4
Customer Support 4
Partners & Vendors | Billing ZIP Code (###4#) |
Qutage Center 4
Safety
4 ‘ o No | don't have one ‘

Cancel x < Previous &
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If you click No when prompted to link your Customer Account Number, SCE will create a Customer Account

Number for you.

8b. If Nois selected, enter your Title, Phone Number, select the Type of Phone, and enter your Tax ID.

9b. Click Next.

SOUIIEAN CALIFORIA
I EDISON
Energy for What's Ahead®

Profile | Data Sharing
My Account
Profile
Data Sharing
Data Sharing Overview

Authorize A Third Party

Benchmarking
Dashboard

QOverview

Quick Services

Your Home

Your Business

Customer Support

Partners & Vendors

Qutage Center

Safety

| Overview

Link Your Customer Account Number

A

Customer Account Information

Property: XYZ Property

Do you already have an SCE Customer Account Number?

Why are we asking this?

Q search

1

In order for us to process your tenant autherization request, you'll need a Customer
Account Number. If you don't have one, that's okay - we can create one for you

| OYes

| . No | don't have one
We will use this information to contact you if we have any questions about your
registration
Your Name:
| Mobile o - |
Cancel % < Previous |‘

im

= 95

The Data Sharing Key page displays. Note the “orange” message at the top of the page that indicates that
Tenant Authorization is required.
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10. Click Authorization Form to download the form.

11. Click the link Instructions for Authorization Form to download instructions for the completion of the form.

NOTE

Give a copy of the form to each tenant to complete and sign

_lebisoN

Energy for What's Ahead”

Profile | Data Sharing | Overview

Q, sear

Data Sharing Key

You have successfully mapped meters to your building.

@ TENANT AUTHORIZATION REQUIRED Data cannct be sharad until all authorizations are received and approved

the Data sharing Key below into ENERGY STARE Portfolio Manager®.

the following letter informing the tenant along with the authorization form listed below.

Tenant Data Disclosure Letter

For buildings with fewer than 3 accounts, written consent form each tenant is required before receiving their usage data

If you already have approved authorization on file or are the owner of the meter, this message will go away once you enter

For buildings that are subject to Benchmarking and Disclosure requirements, ABS02 also requires that tenants be informed
that their energy use will be shared with the California Energy Commission and subject to public disclosure. Please send

eesas 6618

Meter 9260 1 1 Instruction for Authorization

Form >

q 10
Authorization Form >

Instruction for Authorization
Form >

Authorization Form >

i 6618
Unit
Meter: === 9261
Next Step

your Data Sharing Key at any time on your Benchmarking Dashboard.

You can now enter the following Data Sharing Key for this building into your ENERGY STAR® Porifolio Managerg. You can find

aﬁ 9LF4TT76J H How to add your Data Sharing Key to Portfolic Manager >
Property
Property Name XYZ Property
Property 1D 3407
Buildings Added 2
Buildings
Building Name Building 1
SCE Building ID 3856
Public Disclosure Compliance Yes

| Retun to Dashboard » I

12

12. Click Return to Dashboard to view the results.
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The Benchmarking Dashboard displays, showing that action is required.

IR XYZ Property
u ACTION REQUIRED

=

Add Building What's this? >

RANCHO CUCAMONGA,

Edit

Building 1
ACTION REQUIRED

2 Meters

Tenant Authorization Required >

Building 2
ACTION REQUIRED

Add Tenants >

0 Meters

Continue selecting the tenants for each additional building you added to the Property.
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Create a Portfolio Manager Account

Create and Sign In to Your Portfolio Manager Account

1. Go to Energy Star® Portfolio Manager at www.energystar.gov/benchmark.

2. Ifyou are new to Portfolio Manager, click SIGN UP to create an Account and proceed to 3 below.

If you already have a Portfolio Manager account, enter your username and password, click LOG IN, and

proceed to the next section beginning on page 38.

lp o fmm;grodrt,‘:ﬂ;'. Tacity-cwners-and managery evsting-buidogs/use-porfolo-manage <[4 | X 9 Geoge
Favortes Tools Help
8D Select
o 2 sesrch - | T share | More
Use Porfole Manager | ENERGY STAR B8 -0 & v Page~ Sefef
Facility owners and managers Service providers Energy efficiency program administrators Tools & Resources m
Existing buildings  Commercial new construction  Industrial energy management  Small business
IN THIS SECTION Use Portfolio Manager
Discover the new and
Learn the benefits You've heard it before: you can't manage what you don't measure. That's why EPA improved Portfolio
created ENERGY STAR Portfolio Manager®, an online tool you can use to measure P
Get started and track energy and water as well as gas Manager today.
Use it to benchmark the performance of one building o a whole portfolio of
Use Portfolio Manager -

buildings, all in a secure online environment

The new ENERGY STAR Portfolio

A Not sure if Portfolio Manager is for you? It is! SIGN UP
How Portfolio Manager helps you

save You can use Portfolio Manager to manage the energy and water use of any
The benchmarking starter kit building. Seriously. Any building. K-12 school? Check Office building? Check.
Stadium? Check. We could keep going.

Identify your property type » Current Portfolio
Enter data into Portfolio Manager All you need are energy bills and some basic information about your buildi
L YT, o 3 Manager Users
The data quality checker 1o get started
How Portfolio Manager calculates » s 2
ptutf Join the rest of the industry.
username
Interpret your results » When you add your buildings, you'll be joining 40 percent of U.S. commercial
Verify and document your savings ~ »  building space that's already benchmarked in Portfolio Manager — making it the de password
Share and request data factoindustry standard. You'll also be joining 35 percent of the Fortune 5008, half FOQ0tpASIWOG?

of the largest U.S. healthcare organizations, major league sports teams, colleges

3. Create Your Account in Portfolio Manager by entering a username and password.

[fr—————— ey 000

ager.energystar.gov/pm/signup

=\ ENERGY STAR® Hln | Loain
% L ® Language: English | Frangais
== PortfolioVanager i
Create an Account Already have an account? Sign In Here
Create Your Account u Getting Started

Usemame: “ ‘ Please complete and submit this form to register for
an accountwith Portolio Manager. After submissian,
vou willreceive an emall confimation. If your email
Password: ‘ ‘ provider actively fiters spam, please add
“noreply@energystar.gov" 1o your address bookto
ensure delivery.

Create a password thats at least & characters long and includes at least three of
the following: lowercase letters, uppercase Istters, numbers andlor spesial
characters (such as*, #, %, ete.).

Confirm Password: ‘ ‘

Revised 06/13/2018
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4. Below the Create an Account block, enter information About Yourself, including First and Last Name, Job

Title, Email address, Phone Number, Street Address, City, State and Postal Code.
The fields with an asterisk (*) are required.

e

ager.energystar.gov/pm/signup
About Yourself n Accounts for Organizations
First Name: '| | If you are creating an accountthatyou intend to use as
your organization's account, then you may want to
R consider entering your organization name in the first
Last Name: | and last name fields in order to make it easier for other
Portfolio Manager users to find your organization.

. * Example: First Name: Company ABC, Last Name: Web
Job LitleJ | | Senices Division
Email: '| |
Confirm Email: t| |

Note: We never share your email address with third partiss.
Phone: t| |
»
Country: | Select Country El
Language: English E
Reporting Units: @ Conventional EPA Units (e_g., kBtufft?)
©  Metric Units (e.g.. GJ/m?)

Street Address: t| |
City/Municipality: t| |
State/Province: . -—.Se\gct...E
Postal Code: ’| |

Revised 06/13/2018
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5. Below the About Yourself block enter information About Your Organization including Organization Name,

Primary Business, or Service of your Organization.

NOTE The Organization Name must be at least 3 characters long in order to connect with SCE. There
are also several optional characteristics of information you can enter, such as whether your

organization is an ENERGY STAR® Partner or whether you would like people to be able to search

for you in Portfolio Manager and send you a connection request in order to share building

information.

[— e —— — — !’r )

Bnager.energystar.gov/pm/signup

About Your Organization

Organization Name:

Primary Business or Service ‘ Select Primary Business or Senice E‘
of Your Organization:

Is your organization an

ENERGY STAR Partner? @ No
Will you be using the web O Yes
senices APl to develop @ Mo

software to exchange data
with Portfolio Manager?

Searchability in Portfolio Manager

Can other people
search for you and send
you a connection
request?

@ Primary Business or Service

If you have mare than one “primary business,” just pick
the best option. Portfalio Manager will determine your
categaory for a score based on the information, like
square footage, that you enter for each of your property
uses

@ Web Services

EPA offers free web senvices designed to exchange
property and meter data with Porffolio Manager. Using
XWL-basedweb sevices provided by the EPA, third-
parly energy service companies can securely provide
energy and building data from their systems to
Portfolio Manager in exchange for receiving the EPA's
energy performance score and other related energy
and environmental performance metrics. Learn Mare

Connecting with Others in Portfolio
Manager
You can connect with ather peaple in Porffolio Manager
to easily share information. Your account must be
searchable in order for others to send you 3
connection request.

6. Inthe Recovering Access to Your Account block, select two security questions and provide your answers. In
the event that you forget your username or password, Portfolio Manager will ask for answers to your security

questions.

7. Once you have entered all information on the page, click Create My Account.

Recovering Access to Your Account

In the event that you forget your usemame or passward, Portfalio Manager will ask for answers to
your security questions to protect access to your account.

Security Question 1: ’l Select a Question E‘

Security Question 2: ’l Select a Question E‘

Create My Account

Your Answer:

Your Answer:

Follow Us [} &3 iy 6 Contact Us | Privacy Policy | Browser R

@ Security Questions

P

J6

ENERGY STAR Buildings & Plants Website

gerwill randomly select ane of your
ians to verify your identity in specific
example, if you forget yaur passward
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You will be directed to the Welcome Page of Portfolio Manager.

8. Enter Your Username and Password, and click Sign In.

hager.energystar.gov/pm/login.html|

PN ENERGY STAR® e aoe e
= == PortfoliolVianager® i

Welcome to Portfolio Manager

Helping you track and improve energy efficiency across yaur entire portfolia of properties

Hﬂrgntmgasswnm ) Learn More About

Portfolio Manager

) These links provide more information from
Create a New Account ENERGY STAR and are not available in French.

[) ou are sccessing a U.S. Government information system. System usage may be monitored, recorded, and subject to audi. Unaulhorized use of the systemis prohibited and subject to
criminal and civil penalties. Use of the system indicates consent to menitoring and recording.

Follow Us n m m Contact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Website
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Set Up a Property in Portfolio Manager
P perty g

Tip: Navigating within Portfolio Manager is simple using the five tabs (MyPortfolio, Sharing, Planning, Reporting,
and Recognition) to guide you. For example, there are multiple ways to get to the same place. The MyPortfolio
page automatically loads with a list of properties you set up, two charts that you can customize on the left hand
side, and a list of your account’s Notifications. These can be requests to share data, updates on ENERGY STAR
certification applications, and/or others.

MyPortfolio Sharing Planning Reporting = Recognition

Within the MyPortfolio tab, you will see another set of property-level tabs. With these tabs, you can navigate
between a summary of the building, property details, and meter data. You can also set and track progress against
specific performance goals, and compare a building’s current energy performance against the property’s baseline
and/or initial design.

Summary Details Meters Goals Design

of its associated characteristics (e.g., gross area square footage, hours of operation, number of
employees working the main shift, etc.). If you have multiple buildings to benchmark, you will
need to set up a Property for each one in Portfolio Manager. This will enable you to see usage
data unique to each one of your buildings.

C Unlike the registration process on SCE.com, a Property in Portfolio Manager is a building with all

When identifying building characteristics, you are prompted to enter additional information based on

NOTE
the details you specify for your building (e.g., parking available, data center, hours of operation each

week, etc.).
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Set Up a Building

1.

2.

In the top left-hand corner of the MyPortfolio tab, select Add a Property.

# MyPartfolio |  Sharing Planning  Reporting  Recognition

P== ENERGY STAR® Vielcome Accours Symnas | Contacts | Hala | Sz Ot

=2 PortfoliolManager®

Properties (0) Notficaticns (0)

Add a Property You hinve 00 sew nonScatons
Source EUI Trend (kBur) Ity Properties (0} 2éid a Propenty

Fibee byt | View A1 Progecties (0) [ Search J Seacch
Cropte Grouo | Manese Groyps

@ Dounioad Ertive Podiio

o ¥ youte 3 peo. you may want 10 ualaad andfoc update muty Upeses at once veng an Excel
speeadiheet. This can be dore %5 creste new properties. 3dd oue detals, Create maters and 334
Lt Conqumetin dits

h ENERGY STAR® Welcome : Account Settings | Contacts | Help | Sian O

Portfoliol\/lanager” e s

Set up a Property: Let's Get Started!

Properties come in all shapes and sizes, from a leased space in a large office building. to a K-12 school with a pool, to a large medical complex with lots of
buildings. Since there are so many choices, Portfolio Manager can walk you through getting your property up and running. When you're done, you'll be ready to
start monitoring your energy usage and pursue recognition!

 ACME- Your Property's Primary Function :
BANK. We'll get into the details later. For now, overall, what main purpose does your property serve? @ Tip
| Select a function IZH To setup a property, you'll need
Learn more about functions i such as gross floor area

and gperating hours. You can use our
handy data collection worksheet, in
advance, to prepare the information that
Your Property's Buildings you will need to complete this process.
How many physical buildings do you consider part of your property?
© None: My property is part of a building

n © One: My property is a single building @ Tip
© More than One: My property includes multiple buildings

Not sure what kind of property you are?
How many? S Because we focus on whole building

benchmarking, you wantto selectthe

property type that best reflects the activity

& 7 in the majority of your building. Don't
Your Property's Construction Status waorry if you have other tenants with

Is your property already built or are you entering this property as a construction project that has net different business types, just select the
yet been completed? main activity.
© Existing: My property is built, occupied andfor being used. | will be using Portfolio Manager
to track energy/water consumption and, perhaps, pursue recognition.
© Design Project: My property is in the conceptual design phase (pre-construction); | will be
using Portfolio Manager to evaluate the energy efficiency of the design project.

Get Started! Cancel

In the Your Property’s Primary Function section, click the drop-down menu.

Revised 06/13/2018

The Set up a Property: Let’s Get Started! page displays. On this page, you will designate Your Property’s
Primary Function, Your Property’s Buildings, and Your Property’s Construction Status.
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You can choose from more than 85 types, which will allow you to better define your property and improve the
analysis when comparing your property to similar properties. Scroll down to see additional choices.

Select a primary function

Select a primary function

Banking/Financial Services
Bank Branch
Financial Office
Education
Adult Education
College/University
K-12 School
Other
Pre-school/Daycare
Vocational School
Entertainment/Public Assembly
Convention Center
Movie Theater
Museum
Other
Performing Arts
Recreation
Social/Meeting Hall
Stadium

Some properties include multiple use types, such as restaurants in hotels, salons in senior care
communities, and cafeterias in hospitals. As a general rule, if a certain use commonly occurs in the
type of property being benchmarked, simply include it in the square footage of the building’s
primary use. You do not need to add another type of use.

NOTE

Set up a Property: Let's Get Started!

Properties come in all shapes and sizes, from a leased space in a large office building, to a K-12 school with a pool, to a large medical complex with lots of
buildings. Since there are so many choices, Portfolio Manager can walk you through getting your property up and running. When you're done, you'll be ready to
start monitering your energy usage and pursue recognition!

Your Property Type e
“ACME - ' Tip
BANK We'll get into the details later. For now, overall, what main purpose does your property serve?
To set up a property, you'll need
‘ Medical Office ‘ information such as gross floor area and
Learn more about Property Types. operating hours.

3. Designate the number of physical buildings located on your property. This is important if you plan
benchmarking a campus property. Select either

e None (your property is part of a building)

e One (my property is a single building — this is typically the choice you will make for each building
on your property)
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e More than One (My property includes multiple buildings) and enter the total number of buildings.
A property with multiple buildings is considered a campus. You will start by defining the campus
as the main property. From there, you can:

=  Add individual buildings.
=  Track performance by updating information at the property and building levels.

= Meter buildings separately and/or roll meters up to the property level.

NOTE For properties with multiple buildings, only hotel, hospital, K-12 school,
multifamily housing or senior care communities are eligible to receive a 1-100
ENERGY STAR score at the campus level.

/| Tip
Your Property's Buildings Q
Mot sure what kind of property you are?

How many physical buildings do you consider part of your property? Because we focus on whole building

n 3 O Nors. " - benchmarking, you want to select the

(_} None: My property is part of a building property type that best reflects the
! One: My property is a single building activity in the majority of your building.
C More than One: My property includes multiple buildings (Campus Guidance) Don't worry if you have other tenants with

How many? dlf‘ferent_bfxsmess types, just select the
main activity

4. Select the Your Property’s Construction Status:
o  Existing
e Design Project
o Test Property

Most properties will be Existing, but Portfolio Manager enables users to enter in projects that are still in the
Design stage in order to assess the anticipated, as-designed energy use. Once your project is built, you can use
Portfolio Manager to compare designed energy use against actual, in-operation energy use.

Your Property's Construction Status ||| Test Properties
II Is your property already built or are you entering this property as a construction project that has not You may want to enter a property into
yet been completed? Portfolio Manager that isn't actually a
“real" property, either to familiarize
® Existing: My property is built, occupied and/or being used. | will be using Portfolio Manager to yourself with feafures or maybe to rain

other people. By telling us this a "Test"
property, we can give the option of

track energy/water consumption and, perhaps, pursue recognition.

O Design Project: My property is in the conceptual design phase (pre-construction); | will be
using Portfolio Manager to evaluate the energy efficiency of the design project

O Test Property: This is not a real property. | am entering it to test features, or for other

purposes such as training
Get Started! Cancel

including this property in your paortfolio-
level metrics, charts and table or not,
depending what your needs are. This
can be configured on your Account
Setltings.
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Step 6: Set Up a Property in Portfolio Manager

Click Get Started!

ENERGY STAR®

= Portfoliol\lanager®

)

Set up a Property: Let's Get Started!

Properties come in all shapes and sizes, from a leased space in a large office building, to a K-12 school with a pool, to a large medical complex with lots of
buildings. Since there are so many choices, Portfolio Manager can walk you through getting your property up and running. When you're done, you'll be ready to
start monitoring your energy usage and pursue recognition!

Your Prope e —
perty Typ w Tip

We'll get into the details later. For now, overall, what main purpose does yor 2 ity serve?
To set up a property, you'll need

information such as gross floor area and
operating hours.

[Medical Office
Learn more about Property Types.

[fp Tip
Your Property's Buildings
. Not sure what kind of property you are?
How many physical buildings do you consider part of your property? 3 Because we focus on whole building

n 3 ) benchmarking, you want to select the

O None: My property is part of a ?U‘!d‘ng property type that best reflects the

@ One: My property is & single building activity in the majority of your building

O More than One: My property includes mulfiple buildings (Campus Guidance) Don't worry if you have other tenants with

How many? dlﬁzrarentrmsz[nesslypes, just select the
main activity_

Your Property's Construction Status Uy Test Properties

Is your property already built or are you entering this property as a construction project that has not You may want to enter a property into
yet been completed? ianager that isn't actually a
4 perty, either to familiarize
ith features or maybe to train
other people. By telling us this a "Test"
property, we can give the option of

® Existing: My property is built, occupied and/for being used. | will be using Portfolio Manager to
track energy/water consumption and, perhaps, pursue recognition

@] De-sign Pro]fzct: My property is in the conceptual dejswgn phase (pre.-mnstr.uitinn); | will be including this property in your portfolio-
using Portfolio Manager to evaluate the energy efficiency of the design project level metrics, charts and table or not,

O Test Property: This is not a real property. | am entering it fo test features, or for other ding what your needs are. This
purposes such as training. e configured on your Account

s.
Get Started! Cancel

1 Account Setfings | Contacts | Help | Sign Out

The Set Up a Property Basic Information page displays.
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Step 6: Set Up a Property in Portfolio Manager

6. Inthe About Your Property block, enter basic property information including Street Address, Year Built, Gross
Floor Area and Occupancy percentage.

7. Inthe Do Any of These Apply? block, check the boxes next to the statements that apply to your property, such
as whether your property’s energy consumption includes parking. You will be prompted to provide further
information about your building(s) use, based on typical functions found at the primary property type you
selected. This allows the tool to determine the additional information that may be needed.

8. Click Continue.

Set Up a Property: Basic Property Information

Tell us a little bit more about your property, including a name that you will use to look up your property and its address.

About Your Property w Tip
Name: | XYZ Bldg R The name you choose for your property

does not have to be unique. But, it may
2 make it easier for you to work with
Country: ‘ United States ‘ properties in your portfolio if you do not

6 use the same (or similar) names.
Street Address: I 123 Any Street

| Ventura

City/Municipality:

State/Province: i [California v

Postal Code: i 93004
Year Built: i 1980
Gross Floor Area: 25,000 Sq. Ft.E [J Temporary Value

Gross Floor Area (GFA) is the total property floor area, measured from the principal exterior
surfaces of the building(s). Do not including parking. Details on what to include.

Irrigated Area: 3000 Sq. Ft.
Occupancy: “[80 %
) T
Do any of these apply'; Answering these simple questions will
i help us guide you in entering your
W My property's energy consumption includes parking areas ! 7 property correctly.
[] My property has a Data Center that requires a constant power load of 75 kW or more

[ My property has one or more retail stores
[ My property has one or more restaurants/cafeterias

—J 8

Continue | [&0%

The Set up a Property: How it is Used page displays. The Basic Information block displays building details
entered thus far.
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Set up a Property: How is it used?

Based on what you've told us so far, Portfolio Manager has set up your property. Fill in the tables below to provide more detailed information on how your property
is used

Basic Information

Name: XYZ Bldg R Country: us

Property Type: Medical Office Address: 123 Any Street Map It
Ventura, CA 93004

Year Built: 1980

Property consists of: 1 building with parking

‘Add Another Type of Use | Add

9. Inthe Building Use block, enter building information in the fields provided under Property Use Detail.

W Building Use Edit Name

Medical Office refers to buildings used to provide diagnosis and treatment for medical, dental, or psychiatric outpatient care.

Gross Floor Area should include all space within the building(s) including offices, exam rooms, laboratories, lobbies, atriums, conference rooms and
auditoriums, employee break rooms and kifchens, rest rooms, elevator shafts, stairways, mechanical rooms, and storage areas. If you have restaurants, retail
(pharmacy), or services (dry cleaners) within the Medical Office, you should most likely include this square footage and energy in the Medical Office Property
Use. There are 4 exceptions to this rule when you should create a separate Property Use:

If itis a Property Use Type that can get an ENERGY STAR Score (note: Retail can only get a score if it is greater than 5,000 square feet)
If it accounts for more than 25% of the property's GFA

If it is a vacant/unoccupied Office

If the Hours of Operation differ by more than 10 hours from the main Property Use

More on this rule.

Property Use Detail Value Current As Of z:mgorary
¥ Gross Floor Area 25,000 Sa. o7 EE | O
at
Surgery Center Floor Area [ 3q.Ft 1/1/2017 B o
#r Weekly Operating Hours [0 [ Use a default TR Ed | O
P Number of Workers on Main Shift [10 [] Use a default 1/1/2017 BB o
at
Number of Surgical Operating Beds | 112017 @ O
at
Number of MRI Machines | o B O
at
¥ Percent That Can Be Heated Allof it- 100%[v] [ Use a default 1/1/2017 & o
at
¥ Percent That Can Be Cooled All ofit-100%[v] [0 Use a default 1172017 x =::: |

W This Use Detail is used to calculate the 1-100 ENERGY STAR Score.

Provide details on your primary building use, as well as details on additional property uses. You can use default
or a Temporary Value if you don’t have all the information needed. Just remember to update this with actual
information once you have it.
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10. Complete each additional block on the page.

Depending on the boxes selected describing how the building is used on the previous property set up page,
additional blocks display that need to be completed (e.g., Vacant Space, Overtime Tenant, etc.). Scroll down

the page to see all blocks that need to be completed.

11. When you have entered all of the property information, click Add Property.

¥ Percent That Can Be Heated All of it - 100% [J Use a default vieso B8 | O
s
#r Percent That Can Be Cocled Allofit-100%[v] [ Use a default e B | O

W This Use Detail is used to calculate the 1-100 ENERGY STAR Score.

W Parking Use -~ Edit Name

underground) parking structures. Parking structures may be free standing or physically connected to the property.

Parking refers to buildings and lots used for parking vehicles. This includes open parking lots, parfially enclosed parking structures, and completely enclosed (or

Property Use Detail Value Current As Of ::T:lzorary 10
Open Parking Lot Size *lsooq—x| IW ﬁ ]
Partially Enclosed Parking Garage Size *| Sq. Ft[v] IW g O
Completely Parking ge Size T G e O
Supplemental Heating [ Use a default IW g O

Add Property

11

A dialog box displays that warns you to enter all property details, unless you want Portfolio Manager to

calculate default values on your behalf, based on gross floor area.

12. Click Continue to have Portfolio Manager calculate usage based on default values or Cancel to provide your

own values to required fields.

]

If you do not enter values for all of your property's use details then Portfolio Manager will
calculate default values on your behalf (based on your gross floor area). Default values cannot

be used to apply for ENERGY STAR certification. You may click "Continue" to use default

values for any empty values or click "Cancel" to provide your own values.

(B o

If you click Continue, you are returned to the MyPortfolio tab. If you click Cancel, you are returned to the Set
up a Property: How it is Used window so that you can continue to enter required values.
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Step 6: Set Up a Property in Portfolio Manager

13. Click the Details tab to see a summary of the property information.

ﬂ ENEHGY STAR: ® Welcome b« iz Account Settings | Contacts | Help | Sign Out
PortfoliolVianager
MyPortfelio ‘ Sharing Reporting  Recognition

Congratulations! You have successfully created your property.
Next, you can:

+ Add energy use information, so that you can see your energy performance metrics.

XYZ Bldg R o g&%\é‘zﬁ; ly for Weather-Normalized™
e - ————— 2! Dy not

123 Any Street, Ventura, CA 93004 Map It Certification Source EUI (kBtUft®) score

Portfolio Manager Property ID: 5821439 Current EUI: NIA

Year Built: 1980

/ Edit Baseline EUL:  N/A

Summary ! Details Energy Water Waste & Materials Goals Design

Basic Information Property Uses and Use Details

. - ;u i d I.
Construction Status: View as Diagram ‘Add Another Type of Use E‘Eg
Existing property that is one single
building

Name Property Use Type ﬁ:::s glooy Action

Property GFA - Self-Reported:

25,000 50 et ) Parking Use Parking 5,000 f

Occupancy:

80% @ ) Building Use Medical Office NIA fi2

Property GFA (Buildings). N/A (used to calculate EUI)
Property GFA (Parking): 5,000

Unlque ldentiiers (l DS) To add multiple uses and buildings to this property, you €an use this spreadsheet template
Portfolio Manager ID: to upload your information.
5821439

Custom IDs: None Property Type

Standard IDs: None
I A property type cannot be calculated by EPA because you do not have 12 months of data for

[} You can select from Portfolio Manager's your Gross Floor Area for the following uses:
Standard IDs to provide information to
others in data requests. Or you can create Parking Use - 0 ft* (doesn't begin until 01/01/1980)
up to three Custom IDs so that you can Building Use - 25,000 ft? (doesn't begin until 01/01/2017)
cross reference your property in other .
systems. If you have a new property use (e.g. a new retail store), see this FAQ for assistance in
entering

Property Notes

. i Use the following area to keep notes on your property.
Additional Information

Federal Property:
Not Set

Service & Product Provider:
None (Find a SPP)

Delete this Property
You have 1000 characters remaining for your notes.

Caution! Deleting your property is
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NOTE

Portfolio Manager is able to provide significant guidance as you work through setting up a
property using prompts and alerts. As you pass your mouse over each property use characteristic,
the precise definition for that characteristic displays to ensure that you are entering the most
accurate information. There are hundreds of tips, definitions, and mouse-overs that can be found
throughout the tool. Each is there to assist you to accurately benchmark any type of property.

As needed, you can change the Name of Building and Property Use by clicking Edit Name.

If you have additional spaces or property types, you can go to the drop down menu under Add
Additional Type of Use and designate another space or property type. Note, if you add additional
property types or spaces, ensure that the square footage of your building is correct; Portfolio
Manager initially auto-fills the square footage of your entire building under the primary
designation.

Tip: Designate separate spaces within the property if the operating hours are significantly
different. For example:

e  Qvertime office (or some other name, as appropriate): This is where you would
break out any office space that has significantly different (>10%) weekly
operating hours from the general office space. If you have two or more tenants,
each of which have significantly different run times from each other and from the
rest of the building, you could enter more than one entry for this category.

e Vacant space: Even if there is no vacant space at present, if it is a multi-tenant
building and vacancies are a possibility, it is recommended to designate vacant
space, even if it is currently set at 0 square feet. The number of people,
computers, and operating hours should all be set at 0 for vacant space, although
usually the space is heated and cooled in a manner consistent with the rest of the
building.

Add Another Type of Use Ll

W Building Use

Financial Office refers to buildings used for financial services such as bank headquarters and securities and brokerage firms.

Gross Floor Area should include all space within the building(s) including offices, trading floors, conference rooms and auditoriums, vaults, kitchens used by
staff, lobbies, atriums, fithess areas for staff, storage areas, stairways, and elevator shafts.

Temporary

Property Use Detail Value Gurrent As Of Value
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Share Data

The steps below enable energy usage data to flow from SCE to Portfolio Manager.

1.

On the MyPortfolio tab, click the Contacts link in the top right corner of the page.

E ENERGY STAFFv Welcome b+ : Account Senés | Contacts | Hei] Sign Out

Portfoliol\Vlanager®

MyPortfolio ’ Sharing Reporting  Recognition

In the next window click Add Contact.

'rﬂ ENERGY STAR: ® “v s Account Settings | Contacts | Help | Sign Out
PortfoliolVianager
MyPortfolio Sharing Reporting  Recognition

My Contacts I

This is where you keep track of your contacts and/or organizations (i.e. people or companies associated with your properties such as Professional Engineers,
Registered Architects, or others with whom you share information). You can add anyone as a contact, regardless of whether they have a Portfolio Manager account
and you can share your properties & reports with any of your connected contacts. You can "connect" to other Portfolio Manager users by searching for their
accounts and sending a connection request

w @ Pelete | Add Contact | Add Organization

Name 4 | Organization s
a P UV,

Other (Please Specify)
(@]

Follow Us [j ‘] m m Contact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Website

The Add Contact window displays.
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3. Enter Southern California Edison in the Name field.

4. Click Search.

MyPortfolio Sharing Reporting = Recognition

Add Contact

There are two ways to add a contact. First, search below to see if the contact you would like to add has a Po
Connection Request, and when they accept the request, they will be added to your Contacts. Second, ifthe ¢
Manager account, then you can create an entry within your personal contacts.

Find Contact in Portfolio Manager

Search using any of the criteria below.
Name: | Southern California Edison | £

Organization: | |

Usermame: | |

Email: | | |

The Southern California Edison’s Automated Data Exchange Service displays.

5. Click Connect.

MyPortfolio Sharing Reporting  Recognition

Search Results

they accept, you will see them listed as a connected contact in your address book. If they do not accept, or have not accepted yet, you will see them
unconnected contact in your address book. Connecting with contacts will make it easier to share property information within Portfolio Manager.

The results of your search are listed below. Clicking "Connect" will send a request to the persan asking them to confirm your request to add them as your contact. If

as an

@ _ Southern California Edison
SCE's Automated Data Exchange Web Services with Southern California Edison

Your Search Criteria

—
Name ‘Southem California Edison | ‘ | | ‘Fage Df“ ‘ | | |

1-10f1

QOrganization ‘ |

Username: ‘ |

Email Address: ‘ |

The Send a Connection Request to Southern California Edison page displays.
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6. Read SCE’s Terms of Use.

7. Check the box at the bottom of the window to indicate that you have read and agree to SCE’s Terms of Use.

8. Click Send Connection Request.

Send a Connection Request to Southern California Edison to Begin Exchanging Data

requires the following information in order to exchange data with your property(ies). If you have any questions about how to complete
this information, please contact . Once your connection request has been accepted, you can share individual properties and/or meters

with them to get started exchanging data.

Terms of Use: -

1. General & Eligibility.

o SCE's online Automated Benchmarking Service allows SCE
to electronically upload your buildings' aggregated energy
usage, as well as to view, create, access and modify such
data in the Environmental Protection Agency (EPA) Portfolio

Manager database.
o To use this service, you understand that you must be the _J. 6

building owner or the authorized representative of the
building owner of the buildings designated (“Buildings”), and
you must provide proof of Building ownership prior to
accessing data. You represent that you are the owner, or
authorized representative of the owner, of these Buildings.

o As part of your use of the Automated Benchmarking Service,
you will be asked to provide certain information to SCE. You
agree to provide accurate and complete information.

o Bv acceptina these Terms and Conditions or otherwise usina 7
7
Agreement: Eﬂ | agree to my provider's
Terms of Use.
Send Connection Request %
FO“OW Us D n m m Contact Us | Privacy Policy | Browser Reguirements | ENERGY STAR Buildings & Plants Website
A y

Southern California Edison processes connection requests every two hours. As soon as you submit your request,
you will see a notification that it has been submitted on the MyPortfolio tab.
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Once your request is approved, you will see a notification on the MyPortfolio tab that you are connected to
Southern California Edison.

MyPortfolio Sharing Planning Reporting  Recognition

Properties (1) Notifications (1) \

Add a Property < | You are connected to Southern California Edison Clear

Share Your Building

1. Click on the Sharing tab.
The Sharing page displays.
2. Click Share (or Edit Access to) a Property.

m ENERGY STAR® o Welcome Acsount Settings | Contscts | Help | Sian Out
=<1 Portfoliol\Vlanager
MyPortfolio Sharing Ri g Recognition

My Shared Properties Sharing Notifications (13) view A
9

2 >, | XYZ BldgR - Share accepted by Southern California Edison because Clear -
4 . < e
Share (or Edit A to) your connection requesthas been verified and accepted.

Y Arrow 1 - Share by Southern California Edison because

Set Up Web Services! < the Property share requestwas submitted againsta non-existing
Data Exchange connected account. Please initiate a new connection request.
Download Sharing Report B PP v

Clear

The Share or Edit Access page displays.
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3. Select the number of properties.
4. Select the Property Name.
5. Select the Account to share with.
. . . . . . “
6. For Choose Permissions, click the radio button next to Personalized Sharing & Exchange Data (“Custom
”
Orders”).
7. Click Continue.
MyPortfolio Sharing Reporting  Recognition
Share (or Edit Access to) Properties
Sometimes it's really important to be able to share your property with someone else. Maybe they need to help manitor your property, enter energy information
(perhaps automatically) or process applications for recognition. If this sounds like what you need, start out by selecting the property(ies) that you'd like to share and
whao you'd like to share with them. If you have already shared properties, you ¢an also use this form to edit people’s access to your properties.
Select Properties l /|| Sharing with Accounts
We'll gat into the details of the level of access later. For now, which properties do you want er to share properties with cthers (sither individuals
I kot anizations ), you nesd to be “connected” with them.
4 ke a connection, go to the *Add Contact® or “Add
[Cne Property v | [ xvzeldoR v ization” page and search for them within Portfolio
| Manager (they need to have a Portfolio Manager
atcount). Onee you find them, send a *Connection”
request. After they accept your connection request, they
Select People (Accounts) will show up on the list to the Ieft.
Which people (accounts) do you want to share these properties with (or modify their
current access to)? The access for each can be diferent and you'll be able to specify that —
on the next page. l I | Exchanging Data
Select contacts from my contacts book: “ 5 To get started, first connect with an organization that
Southern California Edison ] exchanges data, Onr:ey’.ou are connetted, their name wil
appear on the selection list on the left. Note: you can
now share in bulk for exchanging data.
wew Who gets to Share Forward?
= Full Access - Automatically includes "Share Forward™
rights
Read Only - Automatic ally dees MOT include "Share
To szlzct multiple eontscts, hold down your Control (CTRL) key and lick on 2ach salaction. Only your Forward” rights
connected contacts appesrin this list Custom - You decide, along with the individual
. permissions for property, meter, goals and recognition
Choose Permissions permissions
ﬁ 3 Exchange Data -ou decide, along with the individual
Ifyou only need to choose one permission (because you are doing a single share or you permissions for property, meter, goals and recognition
(o want to give the same permissions for all of your shares), select "Bulk Sharing.” If you permissions ! !
£0) need to assign diferent permissions or share with Data Exchange providers, selectthe :
2nd option.
* ) Bulk Sharing ("One-Size-Fits-All"} - | only need to choose ane permission (gither
because | am doing a single share OR | want to choose the same permission for all of 6
@® Personalized Sharing & Exchange Data ("Custom Orders”) - | need to give
different permissions for different share requests, andfor | need to give Exchange D g
permission
m Cancel
The Share Your Properties page displays.
8. Inthe table row that identifies Southern California Edison, click the radio button in the Exchange Data
column.
9. Click Share Property(ies).
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PN ENERGY STAR®

PortfolioVanager®

MyPortfolio Sharing Reporting  Recognition

Share Your Property(ies)

Select Permissions for Each Contact

Q.-

To finish up, tell us what type of access the people you have selected should have for each of the properties
that you have selected. The option to exchange data is only available for authorized accounts.

The access levels you select do not have to be the same for each property or each

‘Welcome

mw Who gets to Share Forward?

Full Access - Automatically includes "Share Forward™
rights

Read Only - Automaticelly does NOT include "Share
Forward” rights

Custom - You decide, along with the individual
permissions for property, meter, goals and rec ognition

Account Settings | Contects | Help | Sign Out

person. permissions
) Exchange Data -YYou decide, along with the individual
permissions for property, meter, goals and rec ognition
permissions
Sortby:| Property Name +
Read Onl
Name (ID) NoAccess Accessw Full Access Custom Access = Exchange Data
5813158
[t ) 8
Southem California Edison | ‘ (o] !

Follow Us [ K3 &y 3

Contact Us | Privacy Polic:

9
— | =

Browser Reguirements | ENERGY STAR Buildings & Plants \Website

Cancel

A dialog box displays where you can enter your Data Sharing Key obtained when you registered your building
with SCE and designate the level of access to give.

10. Enter the Data Sharing Key.

11. Click the Full Access radio button.

12. Click the level of access to give SCE for Goals, Improvements, & Checklists and Recognition.

13. Scroll down.

Select Access Permissions o 5vZ Blda B far Southern Califarmis Edisan
The following information is required by
how to complete this information, please contact them directly.

in order to provide service to your property(ies). If you hawve any questions sbout

Data Sharing Key:

* 1221010 Example; AECH

oo it A et

10

234857
o g m=tian

ESelect the permission level below that you would like fo grant Southern California Edison for each category.

Item None  Read Only Access | Full Access

Property Information Q @] ® 1 1
All Meter Inforration

Zoals, Improvements, & Checklists (O] o Q 12

Recognition ® (8]

Additional Options:
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14. Under Additional Options — Share Forward, click the No radio button.

15. Click Apply Selections & Authorize Exchange.

(%]
Select Access Permissions to XYZ Bldg R for Southern California Edison
[tem None | Read Only Access | Full Access “
Property Information ‘ (0] ‘ (@] ®

All Meter Information

Goals, Improvements, & Checklists | =

Recognition -

Additional Options:

Item Yes | No

14

* Share Forward

Apply Selections & Authorize Exchange 1 5

You are returned to the Share Your Property(ies) page.

16. Click Share Property(ies).

E ENERGY START‘: Account Settings | Contacts | Help | Sign Qut
P = ®
==! PortfoliolVianager
MyPortfolio Sharing Reporting Recognition
Share YDU[' PrOperty(ieS) wew Who gets to Share Forward?

To finish up, tell us what type of access the people you have selected should have for each ofthe properties

Full Access - Automatizally includes "Share Forward”
that you have selected. The option to exchange data is only available for authorized accounts ull Access - Automatizally includes "Share Forwar

rights
Read Only - Automatic ally dees NOT include "Share

. Fi d” right:
Select Permissions for Each Contact orwardrhts

Custom - You decide, along with the individual
o o) The access levels you select do not have to be the same far each property ar each permissicns for property, meter, goals and recognition
ﬂ' person permissions.

_& Exchange Data -You decide, along with the individual
permissions for property, meter, goals and recognition
permissions.

Sortby:| Proparty Name »
Read Only
No Access Full Access
Name (ID) = Access - Custom Access Exchange Data
(5813158)
Southern California Edisan @ | ® Edit

Cancel

Follow Us [ B iy EY Contact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Website

Revised 06/13/2018

Page 50



Understanding Your Building's Energy Performance

A Step-by-Step Guide to Benchmarking Using Portfolio Manager

Step 7: Share Data

You are returned to the main page on the Sharing tab.

PortfoliolVlanager®

MyPortfolio Sharing Reporting  Recognition

’-‘ ENERGY STAR® Welcome Account Settings | Contacts | Help | Sign Out

share. Ifyou edited access to current permissions, the edits have been made, no acceptance is required.

Ifyou edited web services Custom ID fields, read this.

You have successfully shared/edited access to your property(ies). If you shared properties, you will receive a nofification when your contact has accepted the

My Shared Properties Sharing Notifications (14) view All

Download Sharing Report - e

Overview of Shared Properties Learn more about Sharing Properties

(10)
< XYZ BldaR - Sharingrequestsentto Southern California Edison
Share (or Edit Access to)
Arrow 1—Share by Southern California Edison because the
Property share requestwas submitted againsta non-existing
< connected account. Please initiate a new connection request.
Data Exchange B

Cancel

Clear

Clear

Once data sharing has been successfully established with SCE, you will be able to access benchmarking data for

your property on Portfolio Manager within one to five business days.

Manager.

NOTE | If tenant consent(s) is required, it may delay when shared data is available for viewing in Portfolio

It is easy for you to see trends and to track improvement for a property or your entire portfolio of buildings with a

variety of standard graphs and reports in Portfolio Manager.
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- View Results and Track Progress
h

Once sharing of energy usage data is established with SCE and your Portfolio Manager account, you can access
benchmarking results for your property.

Portfolio Manager makes it easy for you to see trends and to track improvement for a property or an entire
portfolio of buildings with a variety of standard graphs and reports. The website provides links to additional
training information, including monthly classes at: https://www.energystar.gov/buildings/training/training.

ABOUTENERGY STAR  PAHTNER RESOURCES I <

' f l The simple choice for energy efficiency.
£ 33 ENERGY EFFICIENT ENERGY SAVINGS ENERGY EFFICIENT ENERGY STRATEGIES FOR
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. - 2y ENERGYSTAR:
Slide Library Portfoliolanager®

Find annotated ENERGY STAR slides to learn more about ENERGY STAR and Portfolioc Manager, or teach others about the "ASk The Expertn Webinar

program.
_ . Every Wednesday
General information at 12pm noon ET
» What is ENERGY STAR for buildings?
» How to engage with the ENERGY STAR program LIVE AND RECORDED

TRAINING SESSIONS

Click here to view and register for
live or recorded ENERGY STAR

Portfolio Manager

= QOverview of Portfolio Manager

Paortfolio Manager 101: Set up properties and meters, generate reports

» Portfolio Manager 201: Edit and correct property data, use data quality checker, share properties e
» Portfolio Manager 301: Update data, set baselines, goals, and targets, create custom reports, use the Sustainable Buildings
Checklist
s The Federal Guiding Principles Checklist in ENERGY STAR Portfolio Manager (PPT, 10 KB) ASK A QUESTION
+ Introducing Waste & Materials Management in Portfolio Manager (PPT, 8.3 MB) Have a specific Portfolio Manager
L. question? Check out

Energy Efficiency and ENERGY STAR www energystar gov/buildingshelp

s What you should know about financing energy efficiency upgrades (PDF, 3.55 MB)

+ ENERGY STAR and green building rating systems (PPT, 6 KB)

. .. GET MORE OUT OF

Applying for recognition ENERGY STAR TRAINING

* Howo Apply for the ENERGY STAR Get monthly emails listing upcoming

* How to Apply for Designed to Earn the ENERGY STAR training sessions.

College course

« ENERGY STAR Commercial Buildings College Course
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