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User Guide — On-Bill Financing Application Submission for Trade Professionals in the Trade Ally Portal

Overview

This user guide is intended for SCE Registered Trade Professionals who submit and manage On-Bill
Financing (OBF) program applications on behalf of customers via the Trade Ally Portal.

OBF allows you, the customer, to take out a loan from SCE to cover out of pocket costs of your clean
energy project, and to repay the loan in installments on your utility bill.

If you apply for OBF, you must submit the application before purchasing and installing the equipment
(the "measures"). SCE will review the application, and if approved, will reserve funds for the loan. If the
application needs corrections, SCE will return it to you before approving it. The funds reservation will
be valid until the project installation deadline, which is set by the incentive program used to qualify for
OBF.

After installing the equipment, you will return to this website to enter information about the installation
and to request payment. SCE will review and approve the final calculation of the loan amount.

What is SCE's TAC?

SCE’s Trade Ally Community (TAC) is a software tool for the On-Bill Financing Program. It is used by
Trade Professionals who can guide customers through the programs and develop a project that fits
their needs.

SCE Trade Professionals use TAC to register for and manage company profiles and access the On-Bill
Financing Application Portal to apply for rebates on behalf of our customers.

For a more information about the program, refer to the SCE TAC webpage.

When submitting a TAC request, the following business processes take place.
1. Trade Professional registers through the SCE TAC portal.
2. SCE reviews and approves or rejects the company profile registration.

3. Trade Professional can submit applications on behalf of customers after the company profile
registration is approved.

4. Customers have the option to designate their Trade Professional as payee for their OBF loan.

5. SCE reviews and approves the customer program application.

User Registration

Third party companies must register for a company profile through the SCE Trade Ally Community
(TAC) portal to become part of SCE’s Trade Professional Network. Once registration is complete, SCE
reviews the company registration, and either approves or rejects the request.

For more information on SCE’'s TAC program and to register, visit the TAC Registration page.

About the Online Application

The application process follows one of two sequences: Reservation Request (submitted before

Southern California Edison (SCE) For External Use
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installation) or Incentive Request (submitted after installation). Those sequences are shown in the
workflow below.

Pre-Installation Post-Installation

Project Submitter

QA
Reviewer

Inspector

Project
Approver

Payment
Approval

IE-08

Payment
Approver

The OBF Program uses the EE Deemed — Customer/Trade Prog form for application management. The
process consists of eight forms (or tasks), and each form has multiple sections. Depending on the user
role and the phase of the process, form sections and fields may be:

e Fillable (required or optional)

e Auto-populated and editable

e Auto-populated and read-only

e Hidden

e Conditionally visible based on the values in other fields

Some fields may require saving data and executing before they are filled: To populate calculated fields,
press Ctrl + x to execute formula and Ctrl + s to save data.

The table below lists form sections and fields.

Project Submission Sections Description

Trade Ally Information Partially auto-populated from Partner Library. Add or
edit required project contract information fields.

Customer Information Partially auto-populated from Customer Library. Add
or edit required project contract information fields.

Additional Customer Information Auto-populated from Customer Library. Override

fields to update SCE Account Representative, FNAICS
Code, or Building Type.

Legacy Numbers Auto-populated from Customer Library.
Customer T&D Information Auto-populated from Customer Library.
Customer Billing Determinants Auto-populated from Customer Library.
Southern California Edison (SCE) For External Use
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Fill in 15 editable fields, 5 required.

¢ Reservation or Incentive Request: Indicates if
the project is Pre-Installation/Reservation
Request or if project is already installed
/Incentive Request
¢ Note: Value must Reservation Request if
customer is applying for OBF (See below)
e Are you applying for OBF?: Select Yes
e Terms and Conditional Submission Method
o Select Print and Upload: Vendor has the
customer sign and then uploads the
customer signed T&C to the project

Deemed Measure Group

Select the OBF measure only

Project Totals

Auto-populated by executing formulas (Ctrl + x).

Review Terms and Conditions

Displays when Terms and Conditions Submission
Method is Print and Upload.

Project Application Withdrawal

Display if a project is returned from a QA Review
form. At which point the user may request project
withdrawal.

File Uploads

Upload of required supporting documents. Upload
signed T&C's Project Matrix Form and other relevant
documents.

Application Status

Select Submitted if ready to submit, or Draft if not.
Other options are not valid here.

Status

To keep application open/editable. Select Open, to
submit it select Completed.

Expiration of the Application

Once you start an application, you have 45 days to complete it. You will see an expiration
countdown at the top of the application until it is submitted. If needed, you will receive a reminder

email 15 days before application expires.

A Will Set Application Status to Draft Expiration Reminder 07/26/2020 01:27 PDT. time remaining - 10 days 4
% hours 52 minutes 19 seconds

Click the Calculate button as directed throughout the application to populate fields and sections

that depend on other entries.

Tooltip/ Instructional Text

Many of the application fields display helpful or explanatory information below the field.

R A e = I
| - (Fag I L T T
h..--' e A VETTICE
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Submitting On-Bill Financing Applications

SCE registered Trade Professionals can access the SCE Trade Ally Connect site to submit and
manage On-Bill Financing applications by logging into the Trade Ally Community site.

The Trade Ally Connect site allows you to apply for On-Bill Financing loans for eligible clean energy

measures.

For each loan application, you will fill out a form with customer and site details. A form can only
include one installation site and one On-Bill Financing product.

If you are financing more than one clean energy project, you will be required to submit separate
OBF applications for each incentive program you participate in.

e login

e From the TAC home page, click My Projects.
Note: If the My Projects tab is unavailable, your company profile is still under review by SCE. A
company profile and the Primary User must be approved by SCE for you to submit an
application

e The My Project page displays.
e Select Apply By Program.

I EDISON Hams Raghtier Brojact Resourcss s EPPICS Massurs Checkists mportant Updstas + Mors s a

Welcome to SCE's Trade Ally Connect

How to apply for rebates?
i F

Commercial and Residential Rebates

Apply by Program / See Existing Projects Apply by Product
&b E
Project Bulk Upload

The Applications window opens.

Southern California Edison (SCE) For External Use
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Note: Here you can apply for a new OBF loan or manage a current loan application.

_I[I)IH.()'\

Applications

Program Name

Customer

Application details
Low Port Rebate

- Qe nd Applications

Application Number
[

Site

e

New Application

= Last Updated: Descending

Created
Apr1, 2021, 8:22:56 AM PST

e Click on New Application

_II DISON

Applications

Program Mame

@ Mew Filter i Favorite Filters

Hide completed projects

e Enter the customer’s Bill
Account Number and Zip
Code

Southern California Edison (SCE)
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e Click Verify Verify and Lookup the Customer here (For Variable Payments click "Continue")
Customer Number (S1arts wilh 100000000¢)

miber |Starts with

Mushuasa e

Site Numkber (Starts wilh DBcooooox)

Confracl Number (Starts with Sxo00o0oo

81108

Ver?'
Customer Address Selection
Select the address for enroliment
Choose an addrass -

Choose the customer address

you want to enroll from the drop- Verify and Lookup the Customer here (For Variable Payments click ‘Continue®)

down list and click Continue Customer Numoer (Stans with 100000

Musbuu=alia 1.

LB W R b AT

ot g AR AL,
ol g R AL N
S N AR T

-
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= Back ke Application
® SeIeCt the EE Select a program for the Application
Deemed - EE hoosa any program from e kst of Eligibls programs

Deemed Customer
Program. This will

H H — A Intusry Assistance Gredit
Open the appllcatlon Tha CA Industry Assistance is an annual credit program designed o °
f rompensate ebgiole ndustrial facilbes for a portion of the greenhouse
orm. 0as emission costs assecated with the alactricity they buy.
EE Calculated
EE Deamed
EE Deemed Customer °

EE Deamad - Manual
EE Daamad Vandar °

Reservation Request Application Sections

Customer Information Section

* Mostfields in this section will
be auto-populated with the Customer Information
customer’s information. — v P

¢ On the Project Contract fields, TR Proct inormatin
list the person who will act as e
the signatory for the OBF loan. e
The Project Contact must have o e
legal authority to take on loans B Cots e e oo
on behalf of the Customer. PrisctConecFisNena: _______ PioctContectLastNeme™ ___ o a0 ondtors

e Review all the fields and proceed
to the next section.

Additional Customer Information Section

Additional Customer Information is auto-populated from the Customer library. If any of the auto-
populated information is missing or incorrect, update the following fields:

e SCE Account
Representative Override

Southern California Edison (SCE) For External Use
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e FNAICS Override. If the A B

FNAICS Code value is FirstOfFNAICS | ~ |Naics_text v
. t date 422410 GENERAL LINE GROCERY WHOLESALERS
Incorrect, you can up

327910 ABRASIVE PRODUCT MANUFACTURING
it by clicking the FNAICS 325520 ADHESIVE MANUFACTURING

1
2
3
4
. 5 924110 ADMINISTRATION OF AIR AND WATER RESOURCE AND SC
REFERENCE FILE (2) link E
¥
8
]

924120 ADMINISTRATION OF CONSERVATION PROGRAMS
to download SCE's FNAICS 923110 ADMINISTRATION OF EDUCATION PROGRAMS
Table to your computer. 926110 ADMINISTRATION OF GENERAL ECONOMIC PROGRAMS
925110 ADMINISTRATION OF HOLISING PROGRAMS

¢ Building Type Override

Project Information Section

Some of the fields in the Project Information section are described below. Fields marked with an
asterisk are mandatory.

You must complete all Required fields, and if possible, also complete the fields that are not
required, following the instructions in Table 1:

Table 1. Fields in the Project Information Section

Field Required? | What to Enter or Select:
Application Name Yes Give the project a name (example: "City Library")
Baseline Operating Hours No Enter the facility’s annual baseline operating hours
Total Sq. Ft. Yes Enter the site's total square footage
Installed Annual Operating No Enter the annual operating hours of the currently
Hours installed equipment
Year Built No Enter the construction year of the site

. Select Yes. This will add an OBF provision to the

?
Are you applying for OBF? Yes Terms and Conditions.
. s Enter a brief project description (example: "Replace
P tD t N R
roject Lescription ° HVAC units in City Library")
Reservation or Incentive Yes Select Reservation Request
Request
Terms and Conditions Leave blank. This is automatically set to Print and
. N/A
Submission Method Upload
Public Sector Project Yes Select Yes if the project is a public sector project
Hard to Reach Project No Select Yes if the site is in a Hard-to-Reach location
Are you using a Trade Pro? Yes Select Yes. .Thif, will add the Trade Professional section
to the application.
Southern California Edison (SCE) For External Use
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e Are you applying for OBF? o

Fatimated Tosks
S e I ect Yes, A Piease subme of respond witin 45 days of applicaticn creation or your draft applicaticn will be cancelled

Project Information

e Project Notifications s R @ o romeon
Preferences: Select Send all A oo Rl
Program Updates.

Legacy Numbers

Market Access Program Customer T&D Information

Nonmet erals

Customor Biling Daterminants

¢ Terms and Conditions o = p—
Submission Method: Select - P oo maton
Print and Upload. Deamexd Measurs Group

e Attribution ID: Select OBF. If - oo

OBF is not an available option,
select Attribution Override and
then choose On-Bill Financing.

Trade Professional Section © cevuans @ Posasumssn W ooczzsaa
A Fiase submi of réspond wirin 45 days of application CrSEHon or your dras applcation wil be cancelled
e If this section is displayed, you Trade Professional Information =
selected Yes to indicate that you 0. —— B

Aciritional €

are using a Trade Pro and some
information will be auto-

WIS R Legacy Numbers

Customer T&L information

populated. p—
e Complete the Project Contact
information fields. Fic amsme.s T
: .

G e vomeam. %

Southern California Edison (SCE) For External Use
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Deemed Measures Group

Section @ £xDeoma PR p— S p—

ik Flease submp or respond within 45 days of application creation of your drast application will ko cancalled $0.00
In SCE's iEnergy system, products Deemed Measure Group i
(equipment or appliances) are called e e~ (R P e ar P Cusiomoromaton
“measures.” The system has a - AR S s
section named the EE Deemed 0 = e it
Measure Container where the On- 0 & onsarmmm
Bill Financing Program information 0 B onserrmen O proet T
will display. In this section, you will [} ————
enter information about the project ) B oo %mem
costs. Y= [ pT— PR

(m] ..J On-Bil Financing

e Select the first On-Bill Financing
Box e

Some of the fields in the Deemed Measure Group section are described below. Fields marked with
an asterisk are mandatory.

You must complete all Required fields, and if possible, also complete the fields that are not
required, following the instructions in Table 2:

Table 2. Fields in the EE Deemed Container Measure Details Section

Measure Details Field Required | Action Required
Equipment Model ID# No Leave blank.
Equipment Serial ID # No Leave blank.
Equipment Description No Leave blank.
Equipment Location No Leave blank.
All OBF applications should have only one measure.
Number of Measures Yes In other words, the number of measures should
equal 1.
Southern California Edison (SCE) For External Use
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Measure Details Field Required |Action Required

If the equipment has not yet been installed enter the
date that the financed equipment is estimated to be
installed and functional.

Estimated Installation Yes If the equipment has been installed, enter the actual
Date date that the financed equipment was installed and
functional.

Please note that you must apply for OBF prior to
purchasing and installing the equipment.

If the equipment has not yet been installed, enter the

estimated cost of installation for the entire project.
Equipment Cost Yes
If the equipment has been installed, your project

does not qualify for OBF.

If the equipment has not yet been installed enter the

estimated labor cost for the entire project.
Labor Cost Yes
If the equipment has been installed, your project

does not qualify for OBF.

Leave blank. If the equipment has been purchased,

Purchase Date No your project does not qualify for OBF.

e Complete the Estimated

Installation Date and the ® cElucmed @ PojctStmeon [ donzosoon ———
Number of Measures fieIdS. L;:ia:i:.li:l’:::::l::’hﬂ-1'Jdar50‘-snpllca1‘l:n:m!ho'\ o your draft application Wil ke cancaliad SD 00
Since the OBF loan is the ST
measure, the number of measures _ B @ sctcont cmtarmrricmstion
should always be 1. ' : e P s

e Enter the Labor and Equipment
Cost.

On38 Fnancing

Priogact Tidak

Reviess Terms and Condiions

e Click Calculate and the system
will auto-populate the Total : S
Project Cost field. The total | Fi Ukocs
project cost must match the = Revew snd Send
Project Matrix Form.

S l Progect Tolals

(<1~<

e Enter the Project savings. The
total project savings must match
the Project Matrix Form.

Southern California Edison (SCE) For External Use
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Note: For energy efficiency projects, always complete the Site-Specific Savings (kWh) field
with the total energy savings for the project. The total project savings must match the Project Matrix
Form.

For all other projects, leave this field blank.

Project Totals Section

The Project Totals Section is read-only. It displays calculated values based on the project
information you just entered. You don't need to enter anything here.

Review Terms and Conditions Section

e Click Review the Terms and o e
Conditions tO dlsplay them, A Flease subme of respand wilnin 4% days of application craghon or your draf application wil be cancebed

Review Terms and Conditions

Flimalnd Toaks

Aciitic mer Informasion

Progect Information

ssional information

() Ruvivsw sand Sernd

e Download and sign the T&Cs.

. . Your Project's Terms and Conditions
e OBF T&Cs will need to the signed

by the customer and uploaded in

the File Uploads section. - :

e In addition to signing and dating Terms and Conditions
the T&Cs, the customer must check Genersl Program Reference

Customer is subject to all Program Terms and Conditions and should therefore understand and
agree 10 these requirements before submitting an Application

the following boxes: By sgring below he Cusomer fad k' Trade Prfeasonl  spplcabe), harsby

agrees to the following Terms and Conditions for participation in the Express Solutons Program
(the “Program”). The Program is identified and further described in the Express Solutions

Statewide EE Business Incentives Manual found at https /www.cpuc.ca.gov/egyefficiency
- The Ti nd Condit f this Py be modified or 1 ited without 0
o Check the OBF Incentive &grzﬁg’a;m 10 he Tems and Condiions eflective at the tme of Application & submited
L ustomer
‘A, M Incorporation by Reference
aiver AC kn OWIedgement The Appiication, Express Solutions Statewide EE Business Incentives Manual, Project Approval
Letter (together with all applicable attachments), as applicable, are hereby incorporated by
for loans over $250,000 reference nto, and made a part of, the Terms and Conditons
by -scE
per Service Account To e extet te Cusiomer . partcipan .2 Local Goverment o nsfutonal Partrershp

In additon to the Program Terms and Conditions, the executed Agreement to jointly deliver

checkbox (regardless of the
loan amount).

o

Southern California Edison (SCE) For External Use
Page | 12 Revision Date: 10/3/2025
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o Check the Customer Agreement with Trade Professional Acknowledgement
checkbox.

o Check the OBF Verification and Certification checkbox to apply for OBF.

File Uploads Section I e |

° U p I oa d th e o B F Project A Please subme of respond winin 45 days of applkation craation of your draf applcation wil be cancelisd
File Uploads gz

Matrix Form document. S,
You can download a copy ‘ = = Akons Ctoer oo
of the Project Matrix Form _ Pt inomston
from the OBF website at e

. «@ Doomed Measure Group
www.sce.com/onbill.

o

Projoct Totals

Note: Project cost and Tl ey

File Uploads

energy savings information

(for energy efficiency

projects only) in the OBF

Project Matrix Form must o
match the information in

the online application.

e For energy efficiency projects, if using Site Specific Savings, upload copies of your energy
savings calculations.

e Upload proof of participation in an eligible clean energy incentive program.

Review and Send Section

¢ If you need to change any information before submitting, click the back arrow to reopen the
application.

e To submit the application, click Submit.

Project Submitted Notification Email
A printable confirmation page displays, and the system sends you an e-mail with the project details.

Measure name will display the On-Bill Financing measure. The rest of the fields on the SCE
Estimated Reservation Summary are irrelevant. The actual project information used to calculate the
OBF loan is captured in the Project Matrix Form.

When the incentive request is submitted, the system sends a notification email with the project
details.

Southern California Edison (SCE) For External Use
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Confirmation Page E-mail with Project Details

Application Sentl

Thank you! Your application will be reviewed. If we have any questions, we will reach
out to you You can check your rebates from your account view

Group ID: UID38FEBECVF1JGO

on 1D: (00000757109

YOUR APPLICATION Gro BRFIUISELEDEIDIS
Application Name: Test
EE Deemed Customer Mame:
Mo mm . O D M
Application Number 00001175404 :mz :: =
Site Address:
Sent on Mar 18, 2022, 2:45:45 PM PST s
STE &
REBATE CHECK FULLERTON, CA, 92833
SCE Esti | Reservation Summary
Check Amount : $0.00 Mumber —
Check will be sent to Measure Nzme of :‘l“ £
w Measures bt
(N K LT
YORSA LINDA, CA, 22857- Evaporater Coil Cleaning on
4857, US

APPLICATION DETAILS

o o 0.00 700000 |0.00
—l Deemed
[Customes_Guest_Trade Pro)
On-Bill Financing Total Estimated Reservation Amount $0.00
*Measures cannot be paid at more than 100% of Equipment/incremental Cost

**|ncentive amount is determined between the lowest of base incentive and max incentive

% Print this page

This concludes the section on submitting an On-Bill Financing application in the Trade Ally portal.

Multi-Site Applications

To submit applications for multiple sites, you must submit one application per site.

Use the “duplicate application” feature to link projects together with the Group ID value, which is used
to issue a single payment for multiple projects.

Click on the Duplicate Application icon.

- 0 - .
Group ID: L3ZFODLGDONKDFPY
Customer Tf==LfJI0: B Site BFE CTITE 1 dalm Tl il B
Application details Application Number Created
EE Calculated 82708 Jul 9, 2020, T:03:30 PM PST
Status Last Updated
Project Is Being Reviewed Jul 10, 2020, 4:48.02 PM PST -—D

The customer selection screen displays. (This is the same process shown at the beginning of this
document,)

Southern California Edison (SCE) For External Use
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You can select a different customer site, or an entirely different customer.

As shown in the following screenshots, the Group ID for the new project is the same as the Group ID for
the project that was duplicated. This means that payment for these projects can be bundled into one
payment by requesting a single payment in the Payment Details section.

Original Project

© EE Calculated

Project Information

Group ID

L32FODLGOQNKDFPV

B Pending Installation and Incentive Request

A 00000782708

New project

© EE Calculated B Project Submission

Project Information

W 00000786007

This concludes the section on submitting multi-site applications.

Steps Following Application Submittal

Revisions Required

If the application submission is incomplete
or missing needed information for
processing, the application will be sent back
to the applicant to address the issues.

In this case, an email notification informs the
application submitter that revisions are
required, and the application must be
updated or withdrawn.

Project Withdrawal

If the customer wishes to withdraw the
project instead of making the revisions, then
the application submitter requests
withdrawal from the Project

Submission form by updating

the Withdrawal Requested field

to Yes and completing the form.

Southern California Edison (SCE)
Page| 15

Hello' owe 1y aor. noppem .

Thank you for submitting Project 00000782708 located at Wi .1 Il W1 = 2% o] S=qME<E

CA, 90670. After carefully reviewing your application, we identified that revisions are needed for the
following reason(s): . « = & AT WUt g d.w g lww g wlenow
Please log on to SCE com/My Account and update your project information. If you have any questions,
please contact us at (626) 635-6015 Monday through Friday, from 8:00 a.m. to 5:00 p.m., or send an e-

mail to Businessincentives@sce.com. Please have your Application Number available for reference when

you call and include it in any e-mail correspondence

Thank you for doing your part to save energy and the environment.

Hellp = === === = —

Thanks you for your interest in participating in SCE’s Energy Efficiency Programs. We received your
request to withdraw Project 000007582708 located at W& L] I R b
SPRINGS,CA,90670 that was submitted on 07/10/2020. Your request will be processed within 48 hours.

If this request was submitted by mistake or if you have any questions, please contact us at (626) 635-
6015 Monday through Friday, from §:00 a.m. to 5:00 p.m., or send an e-mail to
Businessincentives@sce com. Please have your Application Number available for reference when you
call and include it in any e-mail correspondence.

Thank you for doing your part to save energy and the environment

For External Use
Revision Date: 10/3/2025




User Guide — On-Bill Financing Application Submission for Trade Professionals in the Trade Ally Portal

This ends the project. The applicant and the customer each receive a notification that the project has

ended.
Reservation Approved

Once the reservation is approved the system sends a
notification email containing project details and noting the
funds reservation date.

The Customer and Trade Pro will also receive the Loan
Reservation and Initial Loan Term Calculation (LTC1)
through DocuSign. The Loan Reservation Letter includes
several sections that the customer is required to complete
and sign.

If the initial loan amount exceeds $250,000, the customer
will be able to choose between a loan up to $250,000 and
receive both the loan and any incentives offered by the
clean energy program used to qualify for OBF or choose a
loan over $250,000 and waive any incentives offered by the
clean energy program used to qualify for OBF.

recaive may by

conditions.

[Project Summary

[oooonseg603

[SIKANOCUMOOBAVES

[Customer Name [T =" 12

[Custorner Number [ B Il Biiuk

(Contract Number |Li. i am G ¢

|Site Address T s

r e -

[SANTA FE SPRINGS. CA , 90670

ISCE Estimated Incentive Summary
T

Measure Name | N
Savings|Savings

[Therms [kwh
|Savings|incentive

lkw

Incentive

[Therms
ncentive

[Total Basze Max [incentive
ncentive |Incentivelamount

i
lunderwater LED
Ipool lighting - (LT-
19123-Comm-
DwSC-EE
(Caleulated
[Customer_Trade
Pro)

432 548.60

1543,200.00|

50.00

543,248.60(5230.00 [$250.00

[Total Reserved Amaount

5250.00

Measures cznnot be paid 2t mare 1

*Incentive amount is determined be

han 100% of Equip
en the lowest

tof ba

ment

Incremental Cost

The reservation package also includes a loan payee section. In this section the customer will have the

option to name their Trade Professional as payee for the loan proceeds.

Updating the On-Bill Financing Application After Funds

Reservation Approval

After the reservation is approved, the Applicant has the following options, which are covered in detail in
this section. These are done by updating the Pending Installation and Incentive Request form.

e Option 1, Withdrawal: If the applicant decides not to pursue the project, they should withdraw the
project application as soon as possible. Applications may be withdrawn at any time before loan

funding.

e Option 2, Reservation Extension: To avoid cancelling the project when the reservation expires, the
customer or representative can request an extension to the reservation expiration date at this point.

This routes the project back to SCE, where an Approver can:

e Accept the reservation extension

e Modify the reservation extension to a different expiration date

e Reject the reservation extension and enforce the current expiration date

e Reject the reservation extension and cancel the project

Southern California Edison (SCE)
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e Option 3, Incentive Request: This is the Request for Loan Funding. Once the equipment being
financed with OBF has been installed under the Clean Energy incentive program you are
participating in, you must update the OBF application with installation information and request SCE
to fund the loan. You will also need to upload a final (revised) OBF Project Matrix form, a project
invoice signed by the customer, and proof of final project approval from the Clean Energy
incentive program.

To update the application, follow these steps:

Opening the Application

Group ID: BRFIUSBSEUBDS9DIS

Customer 1 AGINT LS4 Site  1fuy WIAHAONWES | 428 E1- 8 FLI FR

Application detalls lication Number Created
EE Deemed 1 L. 00000757109 Jun 26, 2020, 6:37:09 AM PST
Last Updated
2 L Funds Are Reserved Jul 5, 2020, 12:59:38 PM PST

A Will Set Application Status to Reservation Expires in 30 Days And Complete Form 06/05/2021 00:00 PDT.
time remaining : 334 days 10 hours 58 minutes 39 seconds [—D

e In the SCE TAC site, log in.

e From the TAC home page, click My Projects.
The My Project page displays.

_I EDISON Homa Eecome a Trade Professiona Project Resources My Projects Additignal Actions a n

Southern California Edison (SCE) For External Use
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e Select Apply By Program/See Existing Projects.

I EDISON Hama Register Froject Resourmes w PPICS My Frojects Measurs Checkiists Important Updates Mars a

Welcome to SCE's Trade Ally Connect

How Ii: apply for rebates?

Commercial and Residential Rebates

Apply by Program ! See Existing Projects
da)

Project Bulk Upload

1}

The Applications window opens.

Apply by Prouct

h=

_|| DISON 2]
:-".;1'.1".1 Name - Q; nd Applications - La ated: Des Iy -
Customer Site
Application details Application Number Created
Low Port Rebate M Apr 1, 2021, 8:22:56 AM PST
e C(lick the Application Number to open the - it i
application you want to modify. SBE: SR
Cuslomer s [l Sx's Site WL AN THATE T = PRIET
The Application Details screen displays. P—— — e
EE Deemed Jun 26, 2020, 6:37:08 AM PST
. . . Status Last Updated
e Click the form name Pending Installation & s, 200, 135930 PUAPST
Incentive Request to open the application at
the current form. & 1. Propct Submission Jul’5, 2020

Southern California Edison (SCE)
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Jul 5, 2020

@ 3. Reser n of Funds Approval Jul 5, 2020
EP' Pending Installaion & Incentve Request | Jul§, 2020

Will Set Application Status to Reservation Expires in 30 Days And Complete Form 06/05/2021 00:00 PDT.

A

i ng days 10 hours 48 minutes 24 seconds
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Project Information

In the Project Information section, you must update information about the site installation and the
terms and conditions submission method. You can also update other information if needed.

As described above, the three options are to withdraw a project, request a reservation extension, or
submit an incentive request. These are determined by selections in the Project Information section
and are detailed below.

To Withdraw a Project

Make the following selections. Some fields only display when the previous field is completed.

o Is Site Installation Complete: Select
No. 1 Bt

e A new field displays: Do You Require
Funds Extension?

e Do You Require Funds Extension? Ves
Select No.

e A new field displays: Application
Withdrawal?

e Application Withdrawal: Select Yes.

To Request Reservation of Funds Extension
Make the following selections. Some fields only display when the previous field is completed.

¢ Is Site Installation Complete: Select No.

¢ Do You Require Funds 1 L 2 l

Extension Days?: Select P —— o
Yes. No M Yes -

Select the extension length Select Zk
from the dropdown.
15 Days Estimated Incentive Request Date * B
¢ Estimated Incentive
30 Days
Request Date: Use the
calendar dropdown to select 45 Days
the date that you think you
. 60 Days
will enter the post-
installation information.
Southern California Edison (SCE) For External Use
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To Proceed with an Incentive Request

Project Information Section

e Select Yes from the Is
Site Installation
Complete? dropdown.

Site Installation Information:

e Enter the Estimated

licant can request for application withdrawal at this step.

Incentive Request Date.

ase, select "Yes' if site installation is completed.
1 unds needs to be extended. Please select the option for funds extension.

e Use the Terms and Conditions Submission
Method dropdown to select Print and Upload -
You must upload a copy of the terms and

Print and Upload

erms and Conditions Submission M

conditions signed by the customer. further down

in the File Uploads Section.

EE Deemed Container Section

In the ££ Deemed Container Section,
update the following fields:

e Enter the Actual Installation Date
(required).

e Enter the equipment Purchase
Date (required).

Estimatod Installation Date: * |05/31/2024
Dollar Per Unit Definition: | 0/0n-8il Fnancing
Fuel Sub | sl
Labor Cost: * |$1,668.05
Eligible Cost Type: Total Measure Cost
Elgible Costs: | $0

Measure Payment: * |$0.00

Basic Savings Information

I.'..r.— sal Insrallation Date: 05/16/2024

OOF Measure: ¥ Yes
Equipment Cost: *  §4,197.16
Tokal Project Cost: *  $5,865.21
Eligible Cost Percentage: * (9%
Maoasure Status: ¥ Elgible

OBF Project Savings: | 9164.54

2]

Purchase Date: | 03/28/2004

Note: You can update other product details if needed.

Payment Information

In the Payment Details section make the following selections:

e Do you want to apply for Single
Payment?

o Yes - Payments for all projects

the same Group ID are included
together 1

o No - The payment for this

project will be sent separately 2

e Payee Selection: Select Customer,
Pro, or Other. Depending on this

Payment Details
Payment Receiving Options: .
Y 9P with
Yes v
Payee Selection -
Trade

selection, other required fields may display. The following section details the requirements for each

possible payee scenario.
Southern California Edison (SCE)
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You must select the same loan payee you originally designated through DocuSign (at the time
of Loan Reservation). If your payee selection does not match the payee on the Loan Reservation
letter, the application will be marked as “Revisions Required” and will be returned to you for
corrections.

When Payee Selection is Customer, Payment Type and Tax Classification fields display.

About Payment Type

Scenario 1: Payee is Customer and Payment Type is

Aftention To

CheCk Payee Information
Select Check. This is currently the only payment type

available for OBF.

An additional Payee Information section displays. The

Customer or Trade Pro will enter appropriate address where

the check will be mailed. Payee Address is defaulted to Address2
billing address, but the Customer or Trade Pro user can v

enter or update it. _

Note: Country Code must be two digits. Enter "US" for =

LT R T TR H T
BAKERSFIELD

- 93300-2830

United States, "CA" for Canada, or “MX" for Mexico.

About Tax Classification Fields

All OBF Customers must select the Tax Exempt Tax Classification. An additional Tax Exemption Code
subsection displays.

Tax Exempt -

Selecs

Té'xnl_Exen_wp on Code
Please select below code for Tax Exemption Reason

« Code Number:1 - An organization exempt from tax under section 501(a), any IRA, or a custodial account under section 403(b)(7)
if the account satisfies the requirements of section 401(f)(2)

« Code Number:2 - The United States or any of its agencies or instrumentalities.

« Code Number:3 - A state, the District of Columbia, a U.S. commonwealth or possession, or any of their political subdivisions or

instrumentalities

Code Number:4 - Aforeign government or any of its political subdivisions, agencies, or instrumentalities.

Code Number:5 - A corporation

Code Number:6 - A dealer in securities or commodities required to register in the United States, the District of Columbia, ora U.S.

commonwealth or possession.

Code Number:7 - A futures commission merchant registered with the Commaodity Futures Trading Commission.

Code Number:8 - A real estate investment trust.

Code Number 9 - An entity registered at all imes during the tax year under the Investment Company Act of 1940

Number 10 - A common trust fund operated by a bank und n 584(a)
Number 11 - A financial institution
1 Number 12 - A middleman known in the investment comm{ 2 nominee or custodian
imber 13 - A trust exempt from tax under section 664 or n secfion 4947

e The customer or Trade Pro selects a reason code. (Codes are explained in the text above the
dropdown.)

Southern California Edison (SCE)
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¢ In the Exempt Code field, select Code Number 14, Disbursement is an OBF loan subject to
repayment. After the code is added and the form is calculated, the reason code will display in the
Tax-Exempt Reason field.

e All OBF loan disbursements are tax-exempt. This means that, regardless of payment type or
ownership, OBF customers must select the Tax Exempt Tax Classification.

Note: At this point, if a Tax ID dropdown field displays, you accidentally selected a Tax
Classification other than Tax Exempt. If this happens, go back to the Tax Classification field and
select the Tax Exempt option.

Scenario 2: Payee is Trade Pro

When Payee Selection is the Trade Pro, then the Payee Information section is auto-populated with the
selected Trade Pro Company Name Vendor ID. (Not shown.)

File Uploadss Section

e Upload an updated copy of the OBF Project Matrix Form document. You can download a copy of
the Project Matrix Form from the OBF website at www.sce.com/onbill. If there were no changes
from the original Project Matrix Form submitted at the time of application, mark the Installation
Report box on the original form and re-submit it.

Note: Project cost and energy savings information (for energy efficiency projects only) in the
OBF Project Matrix Form must match the information in the online application.

e Upload an itemized copy of the project invoice including equipment and labor cost, as well as any
incentives received for the project.

¢ Upload proof of final approval from the eligible Clean Energy incentive program.

Confirm Terms and Conditions Provisions — Print and Upload

e Click on the file icon to open the terms and conditions _ N
. Review Terms and Conditions
in a new browser tab.

e Click the forward arrow to continue. I Your Projects Terms and Conditions

e The Review Comments section displays.

Southern California Edison (SCE) For External Use
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e Review Terms and Conditions Tab

e Print this out, sign it, and
upload it in the File Uploads
Section.

Review Comments and Submit Application

Any comments from the SCE team will appear in the

External Comments field.

If you need to change any information before
submitting, click the back arrow to reopen the

application.

To submit the application, click Submit.

Project Submitted Notification Email

Your Project's Terms and Conditions

Terms and Conditions

General Program Reference
Custome is subject 1o all Program Terms and Conditions and should therefore understand and
agree 10 these requirements before submitting an Application

y signing below, the Customer (and Customer’'s Trade Professional, if applicable), hereby
aqccs 1o the following Terms and Conditions for participation in the Express Solutions Program
(the “Program”). The Program is identified and further described in the Express Solutions
Statewide EE Business Incentives Manual found at https /www.cpuc ca.gov/egyefficiency
The Terms and Conditions of this Program may be modified or terminated without prior notice.
Customer agrees 1o the Terms and Conditions effective at the time of Application is submitted
by the Customer
Incorporation by Reference
The Apphication, Express Solutions Statewide EE Business Incentives Manual, Project Approval
Letter (fogether with all applicable attachments), as applicable, are hereby incorporated by
reference into, and made a part of, the Terms and Conditions,
Incorporation by Reference - SCE Partnerships
To the extent the Customer is a participant in a Local Government or Institutional Partnership,
the following shall apply
In addition to the Program Terms and Conditions, the executed Agreement to jointly deliver

Close

Review Comments

A printable confirmation page displays, and the system sends you an e-mail with the project details.

Measure name will display the On-Bill Financing measure. The rest of the fields on the SCE Estimated
Reservation Summary are irrelevant. The actual project information used to calculate the OBF loan is

captured in the Project Matrix Form.

When the incentive request is submitted, the system sends a notification email with the project details.

Southern California Edison (SCE)
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Confirmation Page

Application Sent!
Thank you! Your application will be reviewed. If we have any questions, we will reach
out to you You can check your rebates from your account view

Group ID: PGAIDSSDOELADAP2

YOUR APPLICATION

Application Number 00000772605
Sent on Jul 3, 2020, 6:33:04 PM PST

REBATE CHECK

Check Amount : $1,740.00
Check will be sent to.
Customer

BAKERSFIELD, CA, 93380-
2830, US

APPLICATION DETAILS

Lighting Controls—40% Dimming

E-mail with Project Details

Praject Summary

STEA
FULLERTON, CA, 92833
SCE Estimated Reservation Summary

Number

Measure Name of
Measu
Measures

At this point, SCE will review and approve, reject, or request revisions to the application.

This concludes the section on updating an On-Bill Financing application after Funds Reservation

Approval.

Steps Following Incentive Request

Revisions Required

If the application submission is incomplete
or missing needed information for

processing, the application will be sent back

to the applicant to address the issues.

In this case, an email notification informs the

application submitter that revisions are
required, and the application must be
updated or withdrawn.

Project Withdrawal

If the customer wishes to withdraw the

project instead of making the revisions, then

the application submitter requests
withdrawal from the Project
Submission form by updating

the Withdrawal Requested field
to Yes and completing the form.

Southern California Edison (SCE)
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Hello' owe 1y aor. noppem .

Thank you for submitting Project 00000782708 located at Wi .1 Il W1 = 2% o] S=qME<E
CA, 90670. After carefully reviewing your application, we identified that revisions are needed for the
following reason(s): . « = & AT WUt g d.w g lww g wlenow

Please log on to SCE com/My Account and update your project information. If you have any questions,
please contact us at (526) 635-6015 Monday through Friday, from 8:00 am. to 5:00 p.m., or send an e-

mail to Businessincentives@sce.com. Please have your Application Number available for reference when
you call and include it in any e-mail correspondence

Thank you for doing your part to save energy and the environment.

Hellp = === === = —

Thanks you for your interest in participating in SCE’s Energy Efficiency Programs. We received your
request to withdraw Project 000007582708 located at W& HLE ] I R by
SPRINGS,CA,90670 that was submitted on 07/10/2020. Your request will be processed within 48 hours.

If this request was submitted by mistake or if you have any questions, please contact us at (626) 635-
6015 Monday through Friday, from §:00 a.m. to 5:00 p.m., or send an e-mail to
Businessincentives@sce com. Please have your Application Number available for reference when you
call and include it in any e-mail correspondence.

Thank you for doing your part to save energy and the environment
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This ends the project. The applicant and the customer each receive a notification that the project has

ended.

Loan Approval

Once the loan is approved the system sends a
notification email containing project details and noting
the funds approval date.

After the Application is updated in the system SCE will
review the project installation information provided in
the final Project Matrix Form, itemized invoice, and
Clean Energy incentive approval.

The Customer and Trade Pro will also receive the OBF
Loan Agreement Final Loan Term Calculation (LTC2)
through DocuSign. The Loan Agreement must be signed
and returned to SCE electronically to be countersigned
by SCE's Management.

The loan funds will be issued by check following the
Customer's selections at the time of Loan Reservation.

[Project Summary
|Application ID___ 00000668603

[Group 1D [SIKANOCUMODBAVES
|Application Name

(Customer Name

(Customer Number |8

[Contract Number &,

[Site Address

ISANTA FE SPRINGS, CA . 90670

SCE Estimated Incentive Summary
R oW [Therms[kwh  [kW Therms [Towal Base ['Max  [<incentive

Savings|Savings|Savings Incentive incentive _[Incentive|incentive _|incentive|Ameunt

Mezsure Name

i
lunderwater LED
lpocl lighting - (LT-
19123-Comm-
IDwSC-EE
Calculated

324 |432 |422 548.60 (543200.00[50.00 [543.248.60(5250.00 [5230.00

Customer_Trade
Fra)

[Total Reserved Amount Js250.00
[“Measures cannat be paid at more than 100% of Equipment/Incremental Cost

[*Incentive smount is determined bet owest of ba:

y through Fri

ur Application Num

The loan installments will be billed as a line item on the SCE bill starting with the next billing cycle (1-2

months) until the loan balance is paid off.

This is the end of the On-Bill Financing Application Submission for Trade Professional in Trade

Ally Connect.
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